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RISD Undergraduate & Graduate Student Handbook

Whether you are just beginning your RISD experience or are already familiar with life 
on campus, this guide provides essential information. It not only outlines the formal 
academic and disciplinary policies of the college, but also conveys helpful information 
about campus departments, services and facilities available to students. From Carr 
Haus to the Tap Room, athletics to student government, everything you want or need 
to know about life at RISD is covered here. 

We expect you to familiarize yourself with the information and policies presented in 
this handbook, so please take the time to read up on the RISD that exists outside of 
studio. If you have any further questions about policies, procedures or anything else 
covered here, please feel free to contact the Student Affairs Office at 401 454-6600  
or e-mail me at rbellani@risd.edu. 

Rajesh Bellani
Associate Provost for Student Affairs

The college expressly reserves the right to modify or revoke, without prior notice, part or all of the provisions contained in this document.
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getting oriented

RISD: in the beginning

Incorporated on March 22, 1877 for “the cultivation of the arts of design,” RISD is 
one of the oldest colleges of art and design in the US, with an art museum that has 
flourished beyond expectation. To a striking degree, core objectives are unchanged 
from its earliest days: to balance fine art principles with practical design; to educate the 
public about the arts and advance the value of art in society; to train future art educa-
tors. In nearly every respect, though – scope, size, reputation – RISD has surpassed its 
founders’ progressive vision and ambitious goals.

RISD’s founding was largely shaped by the Industrial Revolution, which called for engi-
neers and designers to refine both the machines to run the factories and the products 
produced. An early attempt to establish a design institution in Rhode Island was inter-
rupted by the Civil War, but in 1876, energized by participation in the Philadelphia 
Exposition, the Rhode Island Women’s Centennial Commission decided to use the 
$1,675 that remained in its coffers to establish a local school for “education in art with 
special reference to decorative design.” Moving decisively, these women met on March 
5, 1877 to choose 12 trustees to fund and organize the school, and on March 22, incor-
porated Rhode Island School of Design.

The first RISD class was held on October 7, 1878, in Room 34 of the Hoppin Homestead 
Building, a leased space at 283 Westminster Street in Providence. Sixty-one daytime 
and 79 evening students paid $15 per term to study drawing, clay sculpture and wood 
carving, among other subjects. As a founder and the first director, Helen Adelia Rowe 
Metcalf managed the fledgling art school’s every detail – from operational and financial 
concerns to hiring instructors and even cleaning classrooms. Under the stewardship of 
its founding family and the subsequent support of the private sector, RISD expanded 
rapidly from a one-room school to one of the world’s foremost institutions of art and 
design.

Providence: a progressive history

Providence has experienced a remarkable economic and cultural revival in recent years, 
emerging as one of the most livable cities in the Northeast. As home to five colleges 
– RISD, Brown University, Johnson & Wales University, Rhode Island College and Provi-
dence College – it’s very youth-oriented, with students making up a large portion of the 
population.

The centerpiece of Providence’s renaissance was a feat of reconstructive surgery in 
the 1990s: opening up the rivers downtown, which had been paved over for decades. 
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This massive project resulted in a refurbished riverfront campus for RISD, replete with 
walkways and benches, gardens and sculpture. With the city’s about-face to the water, 
restaurants and cafés have sprung up, along with a new cultural energy; the riverside 
park now hosts outdoor theater productions, public art and a series of evening events 
known as WaterFire. Designed by RISD Professor Emeritus Friedrich St. Florian, Provi-
dence Place Mall (complete with a 16-screen cinema and IMAX theater) is a short walk 
from campus.

Providence was founded in 1636 when fundamental disagreements in religious belief 
between Roger Williams and the majority of settlers in the Massachusetts Bay Colony 
forced him to flee south, eventually reaching the banks of the Providence River (named 
in commemoration of “God’s providence”). 

The city’s linear plan, which ran along the waterfront rather than clustering around a 
place of worship, reflects the early settlers’ belief in the separation of church and state. 
Standing amidst a number of RISD buildings, the First Baptist Church in America dates 
back to Williams and his followers, who founded it in 1638. With a steeple climbing 185 
feet, the stunning church now on the site was built in 1774 and designed by architect 
James Gibbs.

Established in 1756 “for the common benefit of all,” Benefit Street offers a condensed 
history of American architecture. The Providence Athenaeum, caty-corner to RISD’s 
College Building, is one of America’s oldest membership libraries and is still in use 
today. 

In 1774 Rhode Island became the first of the 13 colonies to declare independence from 
England. Unfortunately, it also played a significant role in the Triangle Trade, which ran 
slaves, rum and molasses through Providence’s shipping industries until abolitionists 
built secret tunnels between houses on the East Side as part of the Underground Rail-
road’s antislavery effort. 

For more information on the history of Providence and its fascinating examples of his-
toric architecture, stop by the Providence Preservation Society at 24 Meeting Street 
(just off of Benefit Street). For more about contemporary Providence, check  
www.risd.edu/provguide_city.cfm. The Rhode Island Historical Society (www.rihs.org) is 
also a good resource, offering a visual summary of the state’s history at its 110 Benevo-
lent Street headquarters.

Directions to RISD

From the North or South on I-95: Take Exit 22A (Downtown, Routes 6 and 10 West). On 
the exit ramp follow signs for “Providence, Downtown.” Continue straight (on Memorial 
Boulevard) to the fourth traffic light. If you are proceeding to the Residence Life Quad, 
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turn left onto Washington Place, crossing the bridge over the river. The first building 
on your left is 20 Washington Place, commonly known as “Prov/Wash,” our primary 
administration building. Continue straight up the hill through the second traffic light; 
30 Waterman Street, our residence life quad, is the first building to the left.

From the East on I-195 West: Take I-95 North to Exit 22A (Downtown, Routes 6 and 10 
West). Follow directions above.

From the West on Route 6 East: Continue on Route 6 as it joins Route 10 North. On the 
exit ramp follow signs for “Providence, Downtown.” Follow directions above.

By bus: The Peter Pan (www.peterpanbus.com/) bus terminal for inter-state bus service 
is located at Exit 25 off I-95. The station can also be reached by shuttle from Kennedy 
Plaza downtown, where local buses depart hourly between 6am and 10pm. 

By train: The Amtrak (www.amtrak.com) train station is located in downtown Provi-
dence, just five minutes from campus. Like the bus station, it offers connections to 
most major cities on the East Coast. High-speed rail service is available to Boston, New 
York and Washington, DC. 

By plane: Two airports are readily accessible – T. F. Green Airport in Warwick, RI, a 
20-minute cab or shuttle ride from Providence; and Logan Airport in Boston, MA, an 
hour away from the Providence Peter Pan bus terminal.
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resources & facilities 

Carr Haus Café
29 Waterman Street, 1st floor

Carr Haus Café is essential to RISD student life, providing students with an alternative 
eating venue and gallery/community space unlike any other on campus. This student-
operated coffeehouse offers a relaxing atmosphere for students who live on and off 
campus to meet, socialize and develop the type of community interaction that supports 
and enriches your life academically and socially. It’s also a great place to take a break 
while tuning in to music ranging from Grace Jones to Beethoven. The café serves break-
fast foods, sandwiches, coffee, tea, juices and a variety of snacks at very reasonable 
prices. Computer terminals, wireless internet and an audio system provide an invalu-
able, connected space to work, socialize and relax.

Students facilitate ‘open mic’ nights, lecture series, poetry readings and gallery open-
ings at Carr Haus, which is available for programming through departments and stu-
dent organizations. They also run a gallery that offers students a place to exhibit work 
in a multidisciplinary setting accessible to everyone.

Located on the corner of Waterman and Benefit streets, the café is open:  
Monday and Friday, 8:30am–6pm 
Tuesday, 8:30am-11pm 
Wednesday and Thursday, 8:30am–8pm

Edna Lawrence Nature Lab
Waterman Building, 1st floor

At the Nature Lab you can examine, explore and investigate the phenomena of design 
in nature. Founded in 1937 by Edna Lawrence, an alumna of the Class of 1920 and a 
long-time drawing instructor at RISD, the Nature Lab serves as a unique resource for 
the RISD community. Unlike traditional natural history museums, this collection may 
be handled and examined closely. The collection has grown to include 100,000 speci-
mens, many of which may be borrowed by students for reference and study. Staff and 
student employees assist students and professors using the lab and help maintain 
and display the collection, which includes everything from examples of native regional 
animals (otters, beavers, black bears, turkeys) to small mammals and live animals and 
plants. Student employees often use their experience at the Nature Lab to build future 
careers related to natural history.
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The Nature Lab includes a study room devoted to natural history and an ecological 
design reference library, a clipping file, microscopic slide mounts, x-ray photographs, 
Winogradsky columns, and Tiny Town – a development of acrylic domiciles that houses 
specimens from the five kingdoms of life suitable for microscopic inspection. A com-
puter workstation with digital, video and 35mm cameras, a scanner, and dissecting 
and compound microscopes allow you to capture macro to micro images of the natural 
world. Limited access collections include minerals, skeletons, birds, animal pelts and an 
herbarium, which may be viewed by appointment. In addition, the Arthur Loeb Design 
Science Teaching Collection offers a comprehensive collection of hundreds of three-
dimensional polygons and two-dimensional patterns that illustrate nature’s fundamen-
tal structures.

Items without a red dot may be borrowed for one week, after which they are consid-
ered overdue. To check items out, you must be a RISD student with a valid RISD ID or 
a Brown student registered for at least one course at RISD. You also need to agree to 
replace or pay for lost, damaged or unreturned items.

During fall and spring semesters, the Nature Lab is open: 
Monday – Thursday, 7:45am–10pm 
Friday, 7:45 am–6pm 
Saturday, 9am–6pm 
Sunday, 12–6pm

Send questions, suggestions and requests via e-mail to: nature@risd.edu. For further 
assistance, call Abigail Kar or Rachel Atlas, assistant curators, at 277-4951 or the desk 
monitor at 454-6451.

Fleet Library at RISD
The Mandle Building, 15 Westminster Street

The Fleet Library at RISD (http://fleetlibrary.risd.edu) is a great resource, not only for 
assignments, but for browsing among collections reflecting a world of creativity. There 
are more than 140,000 books and bound periodicals, including 1,000 artists’ books, 
plus visual collections of 480,000 clippings, 165,000 slides, 19,500 mounted repro-
ductions and more than 4,000 videotapes and DVDs. Holdings include current infor-
mation on contemporary art as well as historical materials. Although the collection 
primarily concentrates on art, architecture and design, the library supports the liberal 
arts needs of the curriculum as well.

A comfortable and beautifully designed example of adaptive re-use, the library is 
located on the first and second floors of 15 Westminster Street (which houses stu-
dents on the upper floors). You need a valid RISD ID to enter the building and to bor-
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row materials from the library. Circulating books, reserve materials, videos and bound 
periodicals are all located on the ground floor, where you’ll also find library staff at the 
circulation and reference desks to help you find what you need. 

The library offers 23 computers available for student use, as well as laptops that you 
can check out for use outside the library. The facility is wireless, so you can use your 
own laptop as well. Study carrels provide power and data jacks, and there are dedicated 
rooms for video viewing and for group study. Two conference rooms and two class-
rooms with LCD projectors and computer hook-up are reservable. For more informa-
tion, contact the reference desk at 401 709-5902. 

The library catalog (http://library.risd.edu) provides records of all the books and other 
materials in the collection and is searchable by keyword, author, title and subject. Fea-
tured Collections provides special lists of new books, videos, artists’ books and current 
periodicals. Online databases are also available through the library catalog web page. 
They include:

Art Full Text for articles on art and design•	
the Avery Index for articles on architecture•	
Art Bibliographies Modern•	
the Design and Applied Arts Index•	
ARTstor and Material Connexion for images •	

The library also subscribes to several full text databases, such as Project Muse, Aca-
demic Search Premier and JSTOR, all of which include articles to support your liberal 
arts coursework. You can access these databases off-campus by signing in with your 
name and barcode (that long number on the back of your RISD ID).

The library participates in the RISD Go-Print system, and has two b/w and one color 
printer on the first floor, as well as two photocopy machines (one color) and a plan-
etary scanner. An assistive reading device (text to voice) set up in one of the study car-
rels.

Current periodicals and newspapers are located on the balcony (lift up the shelf on 
which each is located to find recent back issues!).

The Fleet Library at RISD continues on the second floor of the building. To get there, 
take either Elevator 5 or 6 in the main lobby. Once off the elevator, turn left toward the 
exhibit cases just inside the double doors. At the exhibit cases, turn to your left for the 
Archives & Special Collections Reading Room (room 223).
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The library catalog also includes holdings from the Providence Athenaeum, a member-
ship library located on Benefit Street, with whom we have a limited reciprocal borrow-
ing arrangement. All RISD students have access to the Brown University libraries, by 
presenting a RISD ID. Once you have registered at the RISD Library and are in good 
standing with the RISD Library, you can use your RISD ID to register at the Rockefeller 
Library and borrow items from the Brown University libraries.

Archives & Special Collections 
The Archives collects, preserves and provides access to materials documenting the role 
that RISD and individuals associated with it have played in advancing the disciplines of 
art, design, and education since 1877. The Archives houses a unique collection of docu-
ments, photographs, publications, architectural plans, films, videotapes and ephemera 
related to RISD and its history. Due to the unique and irreplaceable nature of these 
items, the collection must be used in the Archives & Special Collections Reading Room. 
Appointments are recommended (401 709-5920).

Special Collections holdings include important and rare printed books from the 16th 
century to present, portfolios, catalogues, raisonnees and periodicals, covering the fine 
and decorative arts, architecture, landscape architecture, photography, and design. 
Collections feature landscape architecture, decorative arts, textiles, pop-up books, and 
American typography. The Artists’ Book Collection, also located in Special Collections 
comprises unique or limited edition books, book objects and zines made by artists from 
the 1960’s to present. Supportive related materials such as book arts references, art-
ists’ files and ephemera, and book artists’ process archives. Materials must be used in 
the Reading Room for Archives and Special Collections. Arrangements may be made 
for scanning upon request. Drop-in visits for viewing individual items are encouraged. 
For more in-depth study and research, scheduled appointments are highly recom-
mended (401 709-5923 or 401 709-5927).

Visual Resources Center (room 204)
Down the corridor to your right you will find the Visual Resources Center. This Center 
specializes in all things digital; it offers training in the use of all image databases avail-
able at the RISD Library, including ARTstor, Art Museum Image Gallery, and RDID, the 
RISD Digital Image Database. RDID has been developed by the VRC and is constantly 
being expanded. When undertaking digital projects, staff at the VRC can teach you 
how to scan your images, help you choose the appropriate file sizes and formats for 
various applications, and brainstorm solutions to your digital dilemmas. The Center 
also houses a collection of 165,000 slides for use by faculty and students in their class 
presentations and projects. Hours are Monday–Thursday, 8am–5pm; Friday, 8:30am–
4:30pm.
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Picture Collection (room 207) 
Continue to your right down the corridor for the Picture Collection, which is also part 
of the Visual Resources Center. There you can find 450,000 image clippings of every 
subject from A to Z, as well as 19,500 art reproductions. And guess what? You can 
check them out! You can also use a networked Mac and scanner, a printing station with 
a color printer and a b/w copy machine. Magazines are available from the free bin and 
you can recycle your old ones there, too. Hours are Monday – Thursday, 8:30am–7 pm; 
Friday, 8:30am–4:30pm; Sunday, 11am–7 pm. 

Classroom (room 228) 
Finally, there is a classroom in Room 228 across from the elevators. This room can be 
reserved for classes, lectures and meetings. The room has an LCD projector, computer 
hook-up and wireless. Please note that it is not to be used for studio work. Reservations 
can be made through the reference desk (401 709-5902).

The Fleet Library at RISD is open: 
Monday – Thursday, 8:30am–11pm 
Friday, 8:30am–8pm 
Saturday, 10am–6pm 
Sunday, 12–11pm

Galleries

Gelman Student Exhibition Gallery
Located in the Chace Center, the Gelman Student Exhibition Gallery and the adjacent 
Student Media Gallery are devoted to showcasing student-curated exhibitions. This 
centrally located student exhibition space gets a lot of traffic from both on- and off-
campus audiences.

Sol Koffler Graduate Student Gallery
Located on the first floor of the CIT building, the Sol Koffler Graduate Student Gallery is 
the primary exhibition space for graduate students at RISD. The fall and Wintersession 
exhibitions showcase first, second, and third-year graduate work from specific depart-
ments. The spring semester is devoted to group exhibitions of graduate students from 
various departments.

Woods-Gerry Gallery
Located on the first floor of Woods-Gerry Building at 62 Prospect Street, this gallery is 
a primary undergraduate exhibition space for RISD. Departmental exhibitions make up 
the schedule for the fall and Wintersession terms. Senior work is exhibited in the spring 
semester. Please call the gallery at 401 454-6141 for scheduling information. 
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Departmental Galleries

Many academic departments run galleries that showcase work in specific media. The 
architectures share the BEB Gallery, Industrial Design has a gallery on the first floor of 
161 South Main, Graphic Design has a small gallery in the Design Center, Painting has 
a gallery in Mem Hall, Printmaking has the Benson Hall Gallery across the street and 
Photography has the Red Eye Gallery on the fourth floor of the Design Center. All of 
these venues show student work on a regular basis.

RISD Museum

The RISD Museum of Art is your museum. Founded at the same time as the college, 
the museum has grown from a small collection of plaster casts and reproductions to 
holdings of approximately 84,000 works of art, ranging from antiquity to the present 
and spanning the globe from Egypt to China, Europe to the Americas, Africa to Ocea-
nia. In addition to being an amazing resource for students, the museum serves the local 
and regional public, and its exhibitions and publications reach a global audience.

Come explore the collections. The museum offers prints by artists from Dürer to Kara 
Walker [RISD MFA ’94 PT/PR] and Francesco Clemente, and the collection of Japanese 
woodblock prints is world-renowned. Drawings? There are examples by Renaissance 
to contemporary artists, such as Laura Owens [RISD BFA ’92 PT] and Lari Pittman. For 
painters, the collection offers examples of early Renaissance egg tempera on panel, 
Baroque complexity, Impressionist visions of people and places by Manet, Monet, 
Gauguin and Cezanne, and 20th-century works, including pieces by RISD faculty. Pho-
tographs? The Aaron Siskind Center holds some 5,000 photographs from the invention 
of the medium to Robert Mapplethorpe and the late Francesca Woodman [RISD BFA 
’79 PH]. And sculpture? We have Captive Spirit by Isabel de Obaldía, A Hand of God by 
Rodin, a bronze head from the Benin kingdom in Africa, Oceanic and Native Ameri-
can masks, and more. Textiles? Come see an Egyptian child’s tunic, Pre-Columbian 
mantles, Japanese Noh robes, early modern textiles and Issey Miyake dresses. Design? 
The museum has wallpapers, jewelry, 2,000 pieces of American silver, and exquisite 
examples of European and American furniture, including contemporary pieces by RISD 
faculty and alumni. There are ceramics from Egypt, Greece, China, Japan, Korea and 
Islamic cultures, and glass works from ancient Rome to contemporary masters such as 
Howard Ben Tré [RISD MFA ’80 SC].

So, how do you see these works, since – given the size of the collection – only a small 
number are on view? 

Membership All RISD degree-program students are members of the RISD Museum and 
enjoy, upon presentation of a valid ID, free admission, invitations to openings, lectures 
and concerts, and a 10% discount at risd|works. 
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Internships You can assist curators, working with objects and learning the nuts and bolts 
of museum activities: unpaid Wintersession (B session) internships help you earn art 
history credit. 

Work-study and volunteer opportunities such as giving tours and participating in the 
numerous community programs organized for children, families and adults. 

Exhibiting The annual Sitings competition encourages students to submit proposals for 
site-specific installations at the museum, which are then shown during spring semes-
ter. 

For information about these and other opportunities for RISD students, call Deborah 
Wilde at 401 454-6532 or e-mail dwilde@risd.edu.

Selected Campus Buildings

Center for Integrative Technologies (CIT, aka Fletcher and Mason buildings)
169 Weybosset Street

The Center for Integrative Technologies is located in downtown Providence, across the 
river from most RISD buildings. The CIT consists of two buildings: Fletcher and Mason. 
The Graduate Studies dean’s office and the Sol Koffler Graduate Student Gallery are 
located on the first floor of Mason, which houses four of the 16 graduate departments 
(in the following layout):

Floor 1	 Sol Koffler Graduate Student Gallery – 101  
	 Division of Graduate Studies Office – 102  
	 large lecture / seminar room – 103  
	 Graduate Studies Faculty Office – 104 
	 small seminar room – 105 

Floor 2	 Office of Public Engagement (OPE)

Floor 3	 Continuing Education (CE) Computer Labs, 2D and 3D Labs, Lighting Lab 
	 Office of Information Technology (OIT)

Floor 4	 Digital + Media Department – offices and graduate homespace 

Floor 5	 Graphic Design – offices and graduate homespace 
	 Textiles – graduate homespace

Floor 6	 Interior Architecture Department – offices and  
	 undergraduate / graduate homespace
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Basement	 Graduate Wood Shop 
	 Graduate Print Shop 
	 Wood and Print Shops bench area 
	 Spray Booth

The Fletcher Building is comprised of five floors of approximately 70 graduate studio 
spaces for students in the departments of Glass, Painting, Photography, Printmaking 
and Sculpture. These studios are private or semi-private with 24-hour card access.

Computer Centers

RISD has more than 400 public and departmental computers available for student use 
across campus. Visit http://computing.risd.edu and click on “Student Computer Labs” 
under “Academic Resources” for a list of computer centers on campus. In addition, 
individual departments have their own specialized facilities.

Frazier Terrace, Benefit Street

Frazier Terrace, located across from the RISD Museum on Benefit Street, is an ideal 
area to host shows, sidewalk sales, performances and Student Art Sales, as well as dis-
play installations. As an open-air space, Frazier Terrace offers high visibility and readily 
accessible to the public. The terrace can be reserved through the Office of Student Life.

John R. Frazier [RISD ’12 PT] , a nationally known painter and educator, became Rhode 
Island School of Design’s first alumni president in 1955. He was connected to RISD 
beginning in 1905 and held positions as a painting faculty member and administrator 
from 1923 to 1955. Frazier Terrace was dedicated in honor of Dr. Frazier’s dedication 
and commitment to the school.

A fountain sculpted by Gilbert A. Franklin [RISD ’41 SC], who also created Daybreak 
on the RISD Beach, is located on Frazier Terrace. Professor Franklin was the longtime 
chairman of the Division of Fine Arts at RISD and a faculty member from 1942–85. The 
well-loved fountain is based on the story of Orpheus.

Stores

risd:store 
Located in the Design Center at 30 North Main Street, the risd:store carries a wide 
range of art, architecture, photo and school supplies. The store also stocks all required 
and recommended textbooks needed for classes as well as a large selection of RISD-
imprinted gifts and clothing, some of which as available online at www.risdstore.com.
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risd:store 3D 
Located in the Bank Building at 27 Market Square, the risd:store 3D carries an exten-
sive variety of materials for creating three-dimensional work, including clay and glazes, 
hardware, metal, wood, plastics, moulding materials and various tools. The custom 
order system allows you to get wood, plastic, glass and metal cut to size. 

Both stores accept VISA, MasterCard and personal checks. You may also open a RISD 
Store account, which is valid at both stores. Students purchasing supplies for course 
needs are exempt from Rhode Island State sales tax. For current business hours, please 
call 401 454-6464 and select #4.

risd|works 
A hybrid store, gallery and design showroom, risd|works (www.risdworks.com) show-
cases art and design work created by RISD alumni and faculty. Located on the ground 
floor of the Chace Center, it also serves as a museum shop. Hours are Monday – Satur-
day, 10am–6pm.

Tap Room
Memorial Hall, 226 Benefit Street, 4th floor 

The Tap Room is a multi-functional space that was once a church attic. Academic 
courses, meetings and installations are held during the day, and by night the space is 
used for a variety of student programs such as Student Alliance meetings and music 
nights. Facilities include a state of the art video and sound system as well as a number 
of lighting options. The Tap Room is also available for use as an impromptu class or 
meeting space for a RISD club or organization. Contact the Office of Student Life at 401 
454-6602 to reserve the space.

Tillinghast Farm
Barrington, RI

Affectionately known as “the RISD farm” or “the farm,” Tillinghast Estate is a recre-
ational facility in Barrington, RI – a 20-minute drive from Providence (see map). It’s 
available for use by all RISD students, student groups, classes, alumni and other mem-
bers of the RISD community. While there aren’t any barnyard animals or fields of crops 
on the site, it does include a large meadow, areas for playing volleyball and baseball, 
and a beach on Narragansett Bay. Contact Pat Brown in Alumni Relations at 401 454-
6343 for reservation information.
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student activities & services

Alumni Association

All RISD graduates (as well as undergraduates who attend the school for more than 
one year) are automatic members of the RISD Alumni Association, which has 39 affili-
ated groups in major metropolitan areas worldwide (in Boston, Chicago, Korea, Japan, 
Los Angeles, New York, Providence and San Francisco, among others).

Through this network the Alumni Association offers educational, cultural and commu-
nity-building activities. RISD alumni support current RISD students through programs 
offering mentoring and professional support, including receptions for accepted fresh-
men and ArtReach programs welcoming new graduates to the alumni network.

Students have significant contact with alumni through a variety of programs offered on 
campus. Alumni speakers and guest critics play important roles in academic program-
ming and are integral to studio life.

RISD by Design weekend 

Each October during Columbus Day weekend, all alumni and families of current stu-
dents are invited to campus to participate in RISD by Design, our alumni, reunion and 
parents’ weekend. The weekend is filled with activities, including a popular outdoor art 
sale on Benefit Street, reunion class dinners, receptions, open studios and classrooms, 
studio demonstrations, artists’ lectures and many other educational and social events. 

Be sure to remind your parents about the two-day event, which takes place on Friday, 
October 9 and Saturday, October 10 this year. A brochure explaining the weekend in 
detail was sent to all alumni and families over the summer, and additional information 
can be found at the event’s blog: http://rbd.risd.edu. 

Athletics and Recreation

RISD has a variety of athletic teams, including hockey, soccer, ski and snowboarding, 
basketball, and volleyball, all of which play in on- and off-campus facilities. Students 
have the opportunity to form new teams based on student interest and/or to partici-
pate in Brown’s intramural sports either as an individual or in forming their own team.

Brown athletic facilities  

Your RISD ID gets you into Brown’s athletic facilities (including showers and rest-
rooms) and games. You can reserve court time to play squash, racquetball and tennis 
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for a fee at the Smith Swim Center. You may also participate in Brown’s gym classes 
(though priority for space is given to Brown students). You must register and pay a fee 
for these. Some offerings include: ballet, basketball, first aid, gymnastics, ice skating, 
jogging, judo, modern dance, scuba diving, slimnastics, squash, swimming, tae kwon 
do, volleyball, weight training and yoga. Senior Brown students usually teach these 
to groups of 10–30 students. For detailed information on current offerings and class 
schedules, call the Athletic Department at Brown at 401 863-2211.

Fitness Center 

The Catanzaro Health & Fitness Center is managed by the Office of Student Life and 
a well-trained staff of student monitors. The facility is comprised of a cardio/weight 
room with the latest exercise equipment, as well as places to stretch, tone, shower and 
store belongings. The Fitness Center is open seven days a week and is accessible to all 
students, staff, faculty and administrators. Classes and seminars are available to help 
acquaint students with the proper use of exercise equipment, as well as effective up-
to-date exercise techniques. The two dance studios host a diverse blend of health and 
wellness classes programmed for beginners and advanced levels including: aerobics, 
dance (ballroom, modern jazz, Latin, ballet, Middle Eastern belly dancing, hip hop, etc), 
kickboxing, martial arts, and several styles of yoga and pilates. Teachers are selected 
based on solid experience and a proven rapport with students.

Team/club sports

The Balls Founded in 2000, The Balls play competitive basketball against other New 
England teams, both in Providence and at away games. The team is open to all stu-
dents, who are encouraged to try out each October.

Bike Town This umbrella organization facilitates conversation, action and fun for the 
RISD cycling community, which includes a community bike program.

Climbing Club From beginner to advance climbers, this club schedules weekly trips to RI 
Rock Gym in Lincoln, RI with vans leaving from RISD campus.

The Nads RISD’s infamous hockey team, known as The Nads (so that fans can yell “Go 
Nads!”), plays competitive hockey against other New England teams. The team is open 
to all students, who are encouraged to try out each October. All home games are at the 
Meehan Auditorium ice rink, which is part of Brown University’s athletic complex. 

Ping-Pong Promoting formal and casual competition. Two club tables, one located 
at the Cantazaro Health & Fitness Center and the other in Room 203 of the Fletcher 
Building (part of the CIT/grad center).
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Soccer Men’s/Women’s Indoor Competitive League play for men and women; fall and 
winter. Weekly Late-Night Coed Soccer: Thursday and Sunday nights, leaving campus 
at 11:45 pm, returning at 2am. Transportation provided to Rhode Island Indoor Sports, 
Warwick, RI. 

Volleyball  Coed indoor, once a week at the Wheeler School gym, 21 Hope Street (on the 
East Side of Providence).

Winter Adventure This club plans winter day trips to New England slopes, where you 
can snowboard or ski. Rentals are always available. 2009 trip rate: $50 covers round-
trip coach bus and lift ticket

Career Services

Located at 52 Angell Street, the Career Services Office emphasizes the teaching of 
skills and information necessary for effective career planning, and offers a series of 
seminars each year to address these goals. Open to students and alumni, these semi-
nars and lectures cover a wide range of topics, from résumé writing to financial man-
agement for artists. Guest speakers and discussion groups present information useful 
to students considering specific career paths and include practical professional view-
points.

Students are encouraged to set up individual career counseling appointments to dis-
cuss career development, employment opportunities or other career-related matters.

Information on full-time, part-time and freelance career opportunities is available 
through ArtWorks (www.risd.edu/artworks), an online searchable database offering the 
most current details on job listings for artists and designers. This service also includes 
information on internships and artists’ opportunities.

In addition, the office sponsors an on-campus recruiting program, which brings firms, 
corporations and individual employers to RISD to interview candidates and review 
portfolios. Many of these reviewers are RISD alumni, returning to campus to share their 
professional knowledge. This long-term integration of graduates into the educational 
process is an important component of the office’s activities.

The Career Services Office maintains an extensive virtual library, with more than 
12,000 websites annotated and categorized into discipline-specific folders, offering 
both students and alumni a unique career research tool. An increasing emphasis on 
entrepreneurial education is reflected in the office’s Wintersession programs, which 
include seminars on business and legal matters. The office also serves as the advisor 
for a number of important grants and fellowships, including Fulbright grants and Wat-
son fellowships. 
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For more information on programs offered by the Career Services Office, go to www.
risd.edu/careers. 

Community Service Learning Opportunities

The Office of Public Engagement (www.risdpublicengagement.net) was established in 
the summer of 2006 in order to coordinate and draw together an array of community 
initiatives on campus. These include noncredit community service opportunities for 
students and credit-bearing courses that place students in the field (e.g. Art as a Source 
of Healing, offered in conjunction with Bradley Hospital). Located on the second floor of 
RISD’s Center for Integrative Technologies, the office provides support for faculty and 
students working off-campus, serves as a point of contact for off-campus partners to 
direct their inquiries and issues, organizes orientation events for students and faculty 
interested in community engaged projects, and hosts focus groups. 

The office works closely with the Office of Student Life to coordinate off-campus vol-
unteer opportunities and maintains postings about service learning courses, opportuni-
ties and topical issues. If you are interested in community service, please contact the 
Office of Public Engagement at 401 413-0275 or via the website listed above.

Dining at RISD

RISD Dining Services prides itself on providing quality, delicious and artfully prepared 
food. Its team of professionals strives to exceed expectations and awaken your senses, 
which is what sets it apart. 

Dining Services offers a variety of settings for enjoying meals. The Met is a social hub 
featuring a wood-burning oven, bundled meals and à la cart items. For eclectic menu 
choices, Portfolio Café, centrally located at 15 West (a.k.a. The Mandle Building), is 
a great place to meet friends. Whether you prefer a nutritious salad at the intimate 
Watermark Café or a gourmet sandwich at the Jolly Roger Café, our dining areas are 
clean, comfortable and welcoming. 

Dining Services also has an environmental conscience. We share a deep concern with 
the public for the preservation of our natural resources. We promote recycling, energy 
efficiency and local purchasing as part of our C.A.R.E.S. Program. 

Totally self-operated and self-supporting, RISD Dining Services receives no funding 
from the college and is operated very much like a commercial restaurant. All expenses 
incurred, including the cost of food, payroll and operating expenses, must be covered 
by the revenue generated from our dining venues.
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Please visit our intranet site (http://intranet. risd.edu) to find details on our program, 
hours, meal plans, feedback form and FAQs. You will also find our dining account calcu-
lator which serves as a tool to help manage your dining account dollars.

Places to eat on campus

The Met 
With seating for more than 300 guests, The Met is the largest dining room on campus 
and offers a wide variety of freshly prepared items for guests to enjoy, including tradi-
tional, vegetarian and vegan options. The menu features innovative entrees and special 
creative cuisines; a wood-fired oven with grilled pizzas, calzones and artisan breads; 
salad, deli and ice cream sundae bars; and a huge choice of desserts and pastries made 
on site.

Jolly Roger Café 
Winner of the Loyal E. Horton Award, the Jolly Roger Café is located at 257 South Main 
Street and offers fast, delicious artisan sandwiches, chips, fruit and baked goods, as 
well as the house organic fair trade coffee and homemade peanut butter.

Portfolio Café
Portfolio café, a full-service eatery, is located on the ground floor of 15 West. With 
seating for more than 100 guests, this café is open to the entire community and is set 
to cater to particular needs of building residents as well. The menu features entrees 
and light fare, a coffee bar and extensive cold food choices – either to enjoy on-site or 
to grab-and-go. 15 West is a three-minute walk from the graduate center in the CIT.

The Watermark Café 
RISD’s Watermark Café offers healthy choices made-to-order with organic products 
and locally grown produce. An extensive coffee and espresso bar plus exquisite artisan 
chocolates are also specialties of the house. With a riverfront location on the second 
floor of the risd:store, the Watermark Café is a popular central campus destination 
with seating for 45 guests.

Health & Wellness 

Health Services

A registered nurse is on duty daily to administer routine treatment and provide health 
counseling at the Health Services Office, located in Homer Hall. A doctor is on call at 
all times and present for sick call during specific weekday hours. If you have special 
health needs such as monthly blood tests, allergy shots, or any injuries that limit your 
mobility, discuss these with the Health Services staff. Services offered through this 
office are confidential and include:
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primary care •	
laboratory services by Roger Williams Medical Center•	
health education •	
medical library•	
equipment for treatment•	
some immunizations•	
nutritional information•	
women’s clinic, held one evening per week by appointment only (routine annual •	
check-ups and Pap tests, birth control)
STI and HIV counseling and testing•	
referrals to dentists, dermatologists, ophthalmologists and other specialists in the •	
area

Hours of operations are by appointment only, except for emergencies: 
Monday through Friday, 8:30am–4:45pm; 5:30–8:15pm 
Saturday, 9am–4:45pm 
Holidays, 12-7:15pm 
Sunday, closed

If there is an emergency when Health Services is closed, call Public Safety at 401 454-
4848 (401 277-4848) or x6376. A Public Safety Emergency Medical Technician (EMT) 
will respond and, if necessary, arrange transportation to an appropriate medical facility.

Legal Assistance

At OSL, students have access to a private attorney (an independent contractor, not an 
employee of RISD) for individual consultations about legal questions such as issues 
with landlords, developing contracts for work, etc. There is no charge to students. This 
service is not available to RISD staff and faculty. The consultation and advice does not 
include representation in relation to the third parties or litigation, unless a separate 
agreement is made with the attorney, John Dineen. Appointments should be made in 
advance and are generally available on Friday afternoons between 1:30 and 3:30pm.

Lockers

Lockers, located in the College Building, are available to students who wish to use them 
on a first come, first served basis. You must provide your own lock and are responsible 
for the contents of the locker. At the end of each spring semester, all lockers must be 
emptied.

We suggest you choose a locker at the beginning of the year to secure the location you 
want. Architecture students may use the lockers in the Bayard Ewing Building on South 
Main Street by making arrangements with the secretary in the Architecture Office.
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Locksmith

Please call Facilities at 401 454-6484 if you require the services of a locksmith.

Lost and Found

Items found on campus should be brought to Lost and Found at the Public Safety Office 
at 30 Waterman Street. Please check there if you’ve lost something.

Mail Services

The primary function of Mail Services is the distribution of US mail and inter-office 
mail to students and offices on campus. You can send mail to other students at no 
cost if you address it with the recipient’s name and box number. Mass distribution of 
material from outside companies to students must be approved by the Associate Pro-
vost for Student Affairs. A mail distribution request form, available at Mail Services, 
must be submitted for approval with a sample copy of the item to be distributed. Once 
approved, you must do your own box stuffing. You may ship packages via United Parcel 
Service by bringing them to the Mail Room. To pick up packages you must provide your 
box number and student ID. Mailroom hours are Monday – Friday, 7am – 3:30pm.

Media Resources

A campus-wide service for coursework presentation and documentation, Media 
Resources is located off the lobby of the RISD Auditorium. For hours, policies and ser-
vices, go to the Media Resources page on the RISD intranet.

Notary Public

Notary services are available free of charge in the Human Resources Office and the 
Registrar’s Office, both located at 20 Washington Place.

Office of International Programs (OIP)

The Office of International Programs advises international students on how to access 
RISD’s support services as well as services outside the college community. For assis-
tance in handling problems that may affect your achievement either in your courses or 
elsewhere, we encourage you to visit the OIP at the Ewing Multicultural Center. 

The staff in OIP can help you with academic procedures and requirements, as well as 
personal or social problems. Specific concerns for international students include immi-
gration procedures and federal regulations. Information workshops are held to answer 
visa-related questions and to help you explore work options on or off campus.

The office also supports and advises international and other students on cocurricular 
activities with global or ethnic themes. The OIP director and staff are here to help you 
realize your educational goals and objectives. 
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The office is open: 
Monday – Friday, 8:30am–4:30pm 
Stop by or call 401 454-4832; e-mail: oip@risd.edu

Office of Multicultural Affairs (OMA)

OMA’s mission involves promoting an art community that is enriched by sharing, 
experiencing and understanding the range of cultures that RISD represents. OMA coor-
dinates campus and off-campus opportunities for racial, ethnic, cultural, and sexual 
orientation awareness, dialogue, and understanding. It services the needs of the RISD 
community at large, while acknowledging and providing specific support to RISD’s art-
ists of color and marginalized populations. 

As a resource for RISD’s minority populations, OMA advises students on social and 
cultural matters, financial aid issues and academic procedures. To assist in student 
development and leadership, OMA supports and advises campus multicultural organi-
zations in planning events, activities and lectures. We encourage all students, staff and 
faculty interested in campus diversity to contact us to discuss collaborative opportuni-
ties. 

Located in the lower level of Ewing Multicultural Center, OMA is open:  
Monday – Friday, 8:30am–4:30pm 
Stop by or call 401 277-4957; e-mail: ajohnson@risd.edu 

Office of Student Affairs 
Located in College Building, 2nd floor

The Associate Provost for Student Affairs supports RISD’s educational mission by serv-
ing as a resource for resolving problems and concerns that both undergraduate and 
graduate students or faculty may encounter. If you are planning on taking a leave of 
absence, transferring or withdrawing, please make an appointment to meet with a staff 
member. If you have any questions, call 401 454-6600 or stop by the Office of Student 
Affairs on the 2nd Floor of College Building.

Office of Student Life (OSL)
Located in the Carr House, 1st floor

The Office of Student Life offers a variety of cocurricular alternatives, covering a wide 
range of interests for both undergraduate and graduate students. The OSL advises stu-
dent organizations, coordinates athletic and recreational opportunities open to all stu-
dents and advises the undergraduate Student Alliance and Graduate Student Alliance.

OSL strongly encourages student involvement and initiatives, and supports the notion 
that events such as lectures, seminars and concerts enhance RISD social life. It is also 
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charged with maintaining many of the spaces used for programming, including the Tap 
Room, Carr Haus Café and Gallery, the Cantazaro Health & Fitness Center and Frazier 
Terrace. To book these spaces, contact OSL at 401 454-6602.

For more details and descriptions of the many activities and services available to stu-
dents, stop by OSL, call 401 454-6602 or e-mail us at osl@risd.edu.

Artists’ Ball 
The OSL coordinates the annual Artists’ Ball, which traditionally takes each fall. At a 
time when the weather is getting cooler, party-goers warm up with hot music and wild 
dancing. Musical guests have included internationally renowned artists such as Grand-
Master Flash, Yerba Buena and DJ Scratch. This event is a time to let loose and social-
ize, plus an opportunity for students to showcase their creative talents within a wide 
community of peers. What makes this event memorable is the ceaseless invention of 
funky costumes and impromptu performances.

Design Diploma 
Each graduating student receives an official diploma issued by RISD, along with a 
“Design Diploma.” Each year a member of the senior class designs a unique com-
memorative item which, though “unofficial,” is highly prized and sometimes generates 
off-campus publicity for its creativity. From its original incarnation in 1970, Design 
Diplomas at RISD have included a snowglobe featuring the Providence skyline, a fris-
bee emblazed with the RISD logo, a customized Etch-A-Sketch, an inflatable kite and 
photographs of a message for the graduating class written by an airplane skywriter. 
Any graduating student is welcome to submit a Design Diploma proposal to the OSL. 
The proposals are reviewed by OSL staff and the winning idea is subsequently realized 
through a collaborative process between the student and OSL staff.

FirstWorks 
OSL has established a strategic partnership with FirstWorks, a local nonprofit organi-
zation dedicated to firsts in the arts. Through the annual FirstWorksProv Festival and 
FirstWorksKids, the organization celebrates the culture of our times by premiering 
new work and providing educational outreach in the community. OSL’s collaboration 
with FirstWorks creates the opportunity for RISD students to be exposed to a diverse 
and highly professional live arts festival. In addition to the myriad experiential learn-
ing opportunities available in programming, public relations, festival management and 
community outreach, OSL and FirstWorks offer students significantly reduced tickets 
prices to these performances.

Leadership Awards 
The Student Recognition Program is based on nominations made on behalf of student 
organizations and individual student leaders. Each award is presented to a student or 
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student organization that makes a positive impact on the college community through 
leadership and with an outstanding contribution in the area indicated. In addition, each 
nominee or student group should: exhibit overall good character and have a good aca-
demic record; have an established record of service and leadership; model the leader-
ship way for others to follow; demonstrate motivation, enthusiasm and self-reliance; 
inspire shared vision and empower others. More than one year leadership experience is 
preferred (excluding the emerging leader award). For an organization to be eligible for 
nomination, the organization must be recognized by the Student Alliance Association 
and be in good standing with RISD. Nominations may be submitted by an individual or 
by any student club/organization and must be submitted to osl@risd.edu.

Award recipients are announced at the Student Recognition Dinner in the spring. Any 
questions regarding the program should be directed to the Office of Student Life by 
calling 401 454-6602 or emailing osl@risd.edu.

•	 Student Leadership Scholarship
This annual scholarship is funded by proceeds from sales at Carr Haus Café and Gal-
lery during RISD by Design weekend, the college’s annual event for parents, alumni 
and reunion classes. The recipient is chosen based on demonstrated leadership, active 
involvement in RISD and the greater community, and commitment to enhancing the 
quality of RISD, both educationally and socially. To be considered for this scholarship, 
a student must submit an essay explaining his or her accomplishments, duration of 
service and how the experience helped to broaden his or her perspective and enhance 
personal growth. Students must also show that they are simultaneously fulfilling the 
requirements of a quality education.

•	 Agent of Change Award
Presented to a student who has demonstrated a strong commitment to and passion 
for justice, activism, diversity and cultural understanding recognizing attempts to cre-
ate positive change in the RISD community and beyond. The award is designed to rec-
ognize and acknowledge a particular student that has made significant contributions 
above and beyond his/her position in an organization. The recipient may not have been 
otherwise recognized for his/her accomplishments and achievements. All members of 
recognized student clubs/organizations are eligible to be nominated and receive this 
award. The committee will consider the nomination based upon the following criteria: 
contributions and impact upon the school and community, and level of involvement in 
activities or an organization.

•	 Distinguished Dedication
Presented to one student who went “above and beyond” his or her call of duty as a 
student leader and who showed dedication to his or her organization and campus life 
at RISD. The recipient is a student who labored on behalf of a student group or govern-
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mental organization to overcome longstanding or unforeseen challenges while showing 
dedication to his or her organization and campus life at RISD. The award recognizes 
a student who has positively influenced a program or organization particularly if from 
behind the scenes with a positive attitude toward goals, a willingness to help in what-
ever capacity necessary, and a commitment to excellence in the completion of tasks 
and duties. This award recognizes a registered student, who is in good academic stand-
ing and does not serve in an executive leadership position. 

•	 Legacy Award
Presented to a member of a student organization or an individual for making a sus-
tained and outstanding contribution to the RISD community. The Award is for a student 
graduating in that year from RISD, who has demonstrated outstanding commitment to 
community building over his/her tenure at the College. Nominees may have assumed 
diverse leadership roles that span non-recognized student group participation, such as 
opportunities as Residential Advisors, athletics, member’s of spiritual organizations, 
administrative or departmental committees, administrative or departmental teams, 
and/or community service. 

•	 College Outstanding New Leader Award
This award honors up to two students in their first or second year of the College who 
show leadership promise through their contributions to student life. Recipients are 
students who have made exemplary contributions to a student organization and have 
helped the organization grow through their participation - while not necessarily holding 
a leadership position. The award is designed to recognize and acknowledge a particu-
lar underclassman that has made significant contributions to the College community 
through his/her involvement and enthusiasm. Any individual in the freshman or sopho-
more class is eligible to be nominated and receive this award. The committee will con-
sider the nomination based upon the following criteria: contributions and impact upon 
the school and community, and level of involvement in activities or organizations.

•	 Bridge Builder Award
The award recognizes students who have worked to establish or support connections 
between student groups or individuals. The areas of collaboration can include col-
laborative events, exploration of diverse cultures, education about issues that have 
challenged the campus, or other multicultural offerings. Presented for noteworthy 
collaboration and partnership between student organizations, and/or governmental 
groups to produce a program or event or to address a campus need.

•	 Student Leader of the Year Award
This award is designed to recognize and acknowledge a particular individual who has 
encouraged enthusiasm and participation on campus, strengthened his/her club/orga-
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nization, and made outstanding contributions to the campus community. All members 
of recognized student clubs and organizations are eligible to be nominated to receive 
this award. The committee will consider the nomination based on the following criteria: 
contributions to RISD students and the community while holding a leadership position 
and levels of involvement in activities or the organization.

•	 Organizational Excellence Award
Presented to a student organization for a combination of these characteristics: positive 
contributions to the RISD community; outstanding events or other programming; and a 
strong organizational structure. The award has been established to recognize the con-
tributions of student clubs and organizations to the College community. 

The committee will consider the nomination based on the following criteria: club/orga-
nization activity since September, 2008, campus involvement, leadership development, 
programs/events (including number of events, quality of events, and target audience), 
membership recruitment and retention efforts, publicity and promotional efforts, fund-
raising, community service, and contributions to co-curricular life.

•	 Outstanding Event Organization
Presented to a student organization or individual for their efforts to plan and implement 
an event or series of events that are well-run, advertised, attracted broad participation 
from within the RISD community and contributed to student life at RISD. The award 
has been established to recognize the excellent efforts by a student club or organiza-
tion for the design and execution of a particular program. The committee will consider 
the nomination based upon the following criteria: general contribution to the College 
community, creativity, event planning, organization and implementation, promotion, 
and the appeal to the student body.

•	 Steven T. Mendelsohn Award for Community Service 
Each year Student Affairs presents this award to a graduating senior “who through their 
energy, efforts, and devotion has significantly contributed to the quality, diversity and 
development of the community we share at RISD, while fulfilling the requirements of a 
quality education”. Nominees all show humanitarian spirit and a strong commitment to 
community service.

Music Practice Rooms
Students can rent out the Tap Room for band practice by contacting OSL. Students can 
reserve the Tap Room during non-prime hours (Monday–Sunday, 4–11pm), and may 
schedule a maximum of three dates at a time to assure this resource remains available 
to the rest of the student body.
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Six pianos are also located around campus that students can use at any time. Sched-
uling is on a first-come, first-served basis. Four times per year they are tuned and 
repaired as needed. Locations include:

4th Floor Homer Hall- Winston Clark Gallery•	
Barstow House•	
Larned House•	
Met - Outside Room B•	
Met - Lower Level•	
Portfolio - Lounge•	

New York City Trips
Throughout the year, OSL provides Chartered Bus service to New York City. The round 
trip is $20 per student. These trips allow our students the opportunity to travel to NYC 
directly from and back to campus.

Shopping Shuttles
OSL provides free weekly shuttle trips to area grocery stores, supply stores, depart-
ment stores, as well as, ethnic grocery stores in order for our students to access these 
resources conveniently. The vans take about 15–20 students to these locations and 
bring them back to their housing facilities or apartments. Another shuttle on Saturday 
takes a trip to the local Recycling Center. Shuttles usually are scheduled weekly, have 
limited seating and are first come, first seated. For more information, contact OSL at 
401 454-6602.

Spring Student Art and Design Sale 
RISD students from all departments are at full creative force during the RISD Student 
Art and Design Sale. The sales feature artwork from what will be regarded as the 
“early period” of these budding artists. RISD students gain confidence, notoriety, and 
entrepreneurial skills while building a support system through connecting with other 
students, faculty, and the community. Alumni may participate and help to add another 
professional level to the sale. The art sales are known to offer ceramics, original paint-
ings, handblown glass, photography, jewelry, prints and more. The prices are afford-
able, and every sale encourages and supports these students in their work. Contact the 
Office of Student Life if you want to get involved.

Yearbook
Graduating students are encouraged to submit proposals to design their class year-
book. A student committee then reviews and selects designers for each year’s book. In 
the past, yearbooks have won significant awards and been featured in art and design 
publications. The scope of the project depends entirely on how ambitious each student 
or group of students chooses to be.
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Parking

Since on-campus parking is scarce, it is limited to faculty and staff. Unauthorized vehi-
cles are removed from RISD parking lots. Students using on-street parking are advised 
to observe parking regulations, which are strictly enforced by the Providence Police 
Department. On-street overnight parking is not allowed. You must also pay close atten-
tion to parking bans during inclement weather, as your vehicle will be towed.

Religious  Opportunities

Throughout Providence, there are numerous houses of worship and religious organi-
zations. RISD students are part of the Brown/RISD Hillel Community as well as the 
Brown/RISD Catholic Community.

For more information and listings of other religious establishments in the Providence 
area, please visit http://intranet.risd.edu/pdfs/Religious_opportunities.pdf or http://
intranet.risd.edu/pdfs/Religious%20Opportunties%20Listings.pdf. 

Brown/RISD Hillel Community
80 Brown Street
(401) 863-6506
www.brownhillel.org/ 
Contact Person: Shirah T. Rubin
shirah_rubin@brown.edu 

Brown/RISD Catholic Community
Manning Chapel. Brown University, Main Green
(401) 863-2344
http://catholic.brown.edu/
Contact Person: Father Henry Bodah
catholic@brown.edu

Residence Life

The goal of the Residence Life program is to develop an environment in RISD’s resi-
dence halls and apartments that supports academic and personal growth while 
ensuring the safety, individual security and well-being of all resident students. The pro-
fessional staff in Residence Life works with students appointed as Resident Assistants 
to develop educational and social opportunities, resolve conflicts and improve com-
munication in the resident community. Freshman and sophomore students are required 
to live on campus unless specifically waived by the Residence Life office. Upperclass 
students may live on or off campus, and Residence Life also assist students in locating 
off-campus housing options. Students who live off campus must give the Registrar’s 
Office their local address.
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Student Development and Counseling

The Student Development Office serves as a link between students, faculty and off-
campus resources. The primary goal of this office is the promotion of personal growth 
and development in relationship to academic accomplishments. Members of the Coun-
seling Office work with staff from Residence Life and Health Services to offer personal 
development programs on topics such as stress reduction, healthy living and develop-
ing positive relationships. Special programs can be arranged at the request of students 
or faculty.

Staff also assist students with learning differences and other special needs. Located on 
the first floor of the College Building, the office is open weekdays, 8:30am–4:30pm.

Counseling Services 
Each year the RISD Office of Student Development and Counseling Services provides 
personal confidential counseling to undergraduate and graduate students at no cost. 
You may meet with a counselor to discuss any problem that may prevent you from 
functioning at full capacity, including academic problems, indecision about the choice 
of majors, relationship difficulties, eating concerns, depression, anxiety, sexual identity, 
and drug or alcohol concerns. Often the difficulties you’re experiencing are temporary 
obstacles in the normal course of college life. Early professional attention at such a 
time can prevent a longer and more painful struggle later on. Many students find that 
four or five counseling sessions help them regain a sense of control over their lives. 
If longer-term therapy is needed or requested, referrals to competent and affordable 
therapists in the community will be suggested. 

Counselors are normally available during regular office hours. Appointments may be 
made by calling 401-454-6637 or by visiting the Student Development office in person. 
The office is located on the first floor in the College Building, Room 146. Visit the Coun-
seling Services website at  http://departments.risd.edu/counsel/.

Referrals 
Due to their familiarity with local resources, Counseling Services staff can help identify 
the off-campus group or individual most suited to helping you. Among the options are:

Acute Psychiatry Service, Rhode Island Hospital
593 Eddy Street, Main Basement 038
Providence
401 444-4PSY (4779)
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Butler Hospital
345 Blackstone Boulevard, Providence
401 455-6200

Family Services of Rhode Island
55 Hope Street, Providence
401 331-1350

Jewish Family Service
229 Waterman Street, Providence
401 331-1244

The Providence Center
401-520 Hope Street, Providence
401 276-4000/401 274-7111 after hours 

Day One
300 Richmond Street, Suite 205, Providence
401 421-4100

Students with disabilities  
RISD recognizes that for those with learning or physical disadvantages, equal access to 
learning may involve some unconventional means. While the responsibility for offering 
alternatives for mastering course material rests with the faculty, the responsibility for 
making use of those alternatives in a conscientious and disciplined way rests with you.

If you are physically challenged or have a learning disability, you should notify the 
Office of Student Development and Counseling Services, and provide acceptable medi-
cal, psychological or educational verification of your disability. These forms are avail-
able in the Student Development Office. 

Please make your specific needs or requests known to your instructors at the beginning 
of each semester so that you can jointly determine your options. If you need assistance 
because of a learning or physical disability, you should request further information and 
assistance at the Student Development Office located on the first floor of the College 
Building.

Student Gallery Board

The Student Gallery Board is comprised of undergraduate and graduate students who 
have a passion for promoting the exhibition of student artwork on campus and beyond. 
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The Student Gallery Board’s mission is to organize and promote contemporary RISD 
community art and design exhibitions while offering students networking resources for 
exhibiting their work. The Board believes this process strengthens students’ sense of a 
campus community centered on the importance of art and design in our everyday lives. 

Several shows are planned throughout the year to be viewed by the RISD community. 
Knowledge of management, curating, recruiting, marketing and advertising skills, as 
well as meeting with guest curators, visiting galleries and connecting with alumni are 
provided through this program. Students have the opportunity to be part of a show or 
to create and curate one of their own by working with the Gallery Board.

Student Government

RISD has both an Undergraduate Student Alliance and a Graduate Student Alliance.

Student Alliance (SA)
The Student Alliance is the voice of the student body on campus. The focus is on 
co-curricular activities in each department. The Executive Committee (ExecCom) is 
comprised of a President, Vice President, Secretary. Members serve on an array of 
institutional committees such as Academic Affairs, Financial Aid Appeals, and Admis-
sions. This representation allows students to have a direct impact on the decision mak-
ing process at all levels of the College. The Department Representatives are formed 
from each of the eighteen majors offered at RISD plus representatives from Founda-
tions (the freshman class). The purpose of the Departmental Representative is to work 
with their respective department members on curricular, educational ventures, oppor-
tunities and concerns while forming the voting body of Student Alliance.

Graduate Student Alliance (GSA)  
The GSA is an organization whose aim is to employ strategies that improve the quality 
and focus of the educational and social experience of graduate students at RISD. The 
intent is to open lines of communication between different offices and entities in order 
to have meaningful dialogues and effect real change. The Office of Student Life, in 
association with the Dean of Graduate Studies, works with the Graduate Student Alli-
ance and runs both the Fall and Spring open studies programs where graduate students 
share ideas across majors. The GSA is to develops cross-curricular interaction that pro-
motes the graduate program as a community. The GSA consists of a legislative body 
with members that represent each department.
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Committees with Student Alliance representation:

•	 Academic Policies Committee 
Prepare, review, and propose suitable measures to maintain academic standards and 
reasonable uniformity of academic procedures of the College.

•	 Alumni Council 
Represents the currently enrolled students at the alumni council’s monthly meetings.

•	 Admissions Committee 
Review and make admission decisions for all undergraduate applicants. Determine 
requirements of application process.

•	 Commencement Committee 
Position for seniors to review commencement and make recommendations on the 
event.

•	 Curriculum Committee
Review of new courses and proposals for new degree granting programs.

•	 Disciplinary Committee 
To adjudicate violations of the Student Code of Conduct.

•	 Financial Aid Committee 
Members of the committee review appeal requests by students for additional aid.

•	 Frazier Award Committee  
To present its recommendation for one outstanding member of the RISD faculty for the 
John R. Frazier Award for Excellence in Teaching. 

•	 Instruction Committee 
The Instruction Committee meets as a whole or through its three subcommittees to 
review and recommend proposed changes of academic organization or programs. 

•	 Library Committee 
Advisory capacity to the Director of Library Services and the Provost on matters of 
policy. 

•	 Wintersession Committee
Review of Wintersession courses. Monitor enrollment in travel courses.
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Trustee Committees:

•	 Academic Affairs Committee
Consider policies relating to admissions, education and instruction, and recommend 
appropriate action.

•	 Facilities Committee  
Consider and recommend policies affecting the College grounds, and the acquisition, 
erection, demolition, furnishings and repairs or alterations of buildings used for College 
or Museum.

•	 Student Life Committee 
Consider policies relating to student life at the College, especially as they relate to the 
education of students.

Student Organizations

For information on any organizations, contact OSL at 401 454-6602.

Alliance of Latin American Students (ALAS) The Alliance of Latin American Students 
embraces and creates a community of RISD students who are part of the Hispanic heri-
tage along with those to share a great interest in exploring cultures and interacting with 
new people. ALAS invites all students to join the Latin American community.

Anime Culture Club Runs regular anime showings along with Japanese social events 
from costumes to video games.

Asian Cultural Association (ACA, aca@risd.edu) The ACA is established to express 
both the need to convey and reflect the Asian culture as well as to embrace and edu-
cate those who wish to expand their cultural horizons. Throughout the years, AC has 
evolved to become one of the largest student groups on campus. They organize several 
student events on campus which reflect their cultural heritage while allowing RISD to 
students to come together and bond.

Korean Student Association (KSA) Brings greater awareness of Korean culture to the 
RISD community through special events and activities.

Performance Art Club  Creating a consistent community for artists dealing in the realm 
of performance through regular meetings, culminating in exhibitions of performance 
works.

Personal Politics This club brings political and personal awareness from a feminist 
standpoint. The goal is to discuss the effect social structure has on the development of 
the “self” in terms of gender and sexuality; and to supply political outlets for changes 
and criticism of such structures.
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Poetry Club  Creates an opportunity to share, read and write poetry outside of the class-
room.

Respond/Design (info@respond-design.org) An interdisciplinary forum for RISD students 
and faculty interested in how design can respond to the critical issues of our day. Meet-
ings weekly.

RISD Christian Body (RCB) Promotes and supports love – of God, fellow human beings 
and the world.

RISD Film Society (risdfs@risd.edu) Coordinates, promotes and projects free film screen-
ings in the auditorium, tap room and outdoors.

RISD Music Scene  Promotes student musicianship, coordinates student performances 
along with musical events by outside groups.

2nd Life Center (2ndlife@risd.edu) An on-campus material recycling program; bring sup-
plies to exchange for others. 2nd Life is located between the Illustration Studies Build-
ing and the Design Center.

South Asian Student Alliance (SASA) Creating greater awareness of South Asian culture 
through holiday celebrations and special events.

Straight and Gay Alliance (SAGA, saga@risd.edu) The Straight and Gay Alliance is dedi-
cated to providing a safe environment for gay, lesbian, bisexual, transgender/trans-
sexual, queer, questioning and straight members of the community to come together 
for support, socialization, education, and fun! SAGA meets bi-monthly in the Ewing 
Multicultural Center, and cosponsors events like World AIDS Day, LGBTQ Week and 
the RISD/Brown Drag Show.

Student Services

The offices of Financial Aid, College Work-Study, Student Accounts, Registrar and Stu-
dent Loans are located on the first floor of 20 Washington Place.

Telecommunication Services

All on-campus students receive local and 800 telephone access free of charge. (You 
must provide your own phone.) Long distance is provided through a Long Distance Ser-
vice. Campuslink provides billing, customer care and related services for the college. 
For the 2008–09 academic year, you will be able to select your preferred calling plan 
online at www.campuslink.paetec.com or dial 1 800 962-4772. Dialing instructions: To 
make local and 1-800 calls, dial 9. For all long distance calls, dial 9 + area code + num-
ber + PBN (Personal Billing Number). Please refer to computing.risd.edu.
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Writing Center

The RISD Writing Center provides free tutoring in writing in a supportive environment 
of mutual respect to all students enrolled at RISD. The purpose of a tutoring session is 
to help students become actively engaged in developing their writing skills. Tutoring is 
seen as a collaborative effort: the faculty who provide instruction in classes, the tutors 
who provide tutoring, and the students who ask for assistance. Tutoring addresses all 
categories of writing at RISD, including essays, research papers, theses, artist state-
ments, cover letters and résumés, degree proposals, power point presentations for 
portfolios or classes and applications for awards, grants, internships, artists’ residen-
cies, and graduate schools. Unless a student requests that a session be confidential, all 
content sessions will be shared with faculty who ask for this information.

The RISD Writing Center is located in College Building room 143, and is open Monday–
Friday, 10am–4pm; Monday–Thursday evenings, 6-8pm. For more information, call 401 
454-6486.

Online Service Tutors offer suggestions for improving a student’s writing, but do not edit 
or correct the essays.

During the week, a student may send writing as a “.doc” word attachment, including 
any of the above forms of writing, to writing@risd.edu; the student’s online is return-
ing within 12 hours of the beginning of the next working day unless it is midterm or crit 
week when the turn-around can be as long as 24 hours.

On the weekends, a student may send an online by noon on Saturday or Sunday to  
writing@risd.edu. A student must call or sign an appointment sheet in the Writing 
Center for an online weekend appointment by 4:00 pm on Friday: a Saturday online is 
returned by Saturday evening, and a Sunday online is returned by Sunday evening 
Online appointments: 401 454-6486.
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policies & procedures

Academic Policies

Absences

Absence from class 
The policy on absences assumes student maturity and responsibility for their own 
behavior, but also assumes that students will communicate their intentions and cir-
cumstances to their instructor. Unexcused absences are considered “cuts.” A student 
who “cuts” the first class meeting, or any two or more class meetings, may be removed 
from the course by the Registrar, if the instructor so requests. The student is dropped 
from a course, given a grade of “W” or a grade of “F,” depending upon when the 
instructor made the request. Requests received during the add/drop period will result 
in a class drop; receipt during the course withdrawal period will result in the posting of 
a final grade of “W” to the student’s record, and receipt after the withdrawal deadline 
will cause a final grade of “F” to be posted. 

Students are cautioned that the instructor may or may not choose to request removal 
for unexcused absence(s). It is essential that students act immediately on their deci-
sion to leave a course to ensure that, through delay, a drop does not become a with-
drawal or a withdrawal a failure.

Absence for religious holy days 
RISD affirms the right of students to observe significant religious holy days. Concerned 
students should inform their instructor in advance of such circumstances, if class 
attendance will be affected.

Academic appeals

Students may appeal to the Academic Standing Committee for an exception, for cause, 
to any academic standard or regulation. In order to process academic appeals, the 
Committee requires the following:

An appeal statement (petition) from the student, which includes an explanation of 
grounds for the exception. Blank forms are available in the Office of the Registrar.

A recommendation from a course instructor, when applicable. •	
A recommendation from the student’s department head.•	
A recommendation from the student’s divisional dean.•	
A recommendation from the Dean of Liberal Arts when the request is in regard to •	
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Liberal Arts, or from the dean of the division offering the course if the course is out-
side the student’s major division.

After the department head and dean(s) have reviewed the student’s appeal and written 
their recommendation, the signed petition should be delivered to the Office of Student 
Affairs where it will be brought before the Academic Standing Committee for final 
action. The student will be notified of the Committee’s decision.

* Graduating students may also petition to walk with their class at commencement with less 
than 9 unfulfilled credits.

Academic dishonesty

Academic Dishonesty is defined as follows:

The copying of another student’s work or the use of unauthorized notes and materi-•	
als during examinations,
The presentation of either written or visual work of others, including that of other •	
students, as one’s own (plagiarism),
The theft, destruction, or defacement of work of other students. •	

Such actions are taken as offenses against the College and may result in penalties 
assessed by the faculty member teaching a course and the Academic Standing Com-
mittee, up to and including expulsion.  

Any member of the RISD community who suspects academic dishonesty should report 
such suspicions to the appropriate faculty member or another faculty member or 
administrator of the College.  

When a faculty member has reason to believe that an act of academic dishonesty has 
occurred, he or she will inform the student(s) involved, the head of the department (or 
dean, if applicable) in which the student is majoring, and the head of the department 
(or dean, if applicable) in which the course is offered. The faculty member will forward 
a report in writing to the Associate Provost for Student Affairs for presentation before 
the Academic Standing Committee. The Academic Standing Committee will interview 
and/or receive written statements from the student accused of academic dishonesty 
prior to making any determination. Once a determination has been made that an 
offense did occur, faculty members maintain the right to assign a failing grade to the 
student. Additional penalties, up to and including expulsion, may be determined by the 
Academic Standing Committee.  

The Academic Standing Committee is chaired by the Associate Provost for Student 
Affairs and consists of one faculty member elected by the Instruction Committee from 
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its membership, one faculty member elected by the Faculty, the Registrar, the Director 
of Student Development, and the Coordinator of Academic Advising.

Academic probation and withdrawal

Any student attempting fewer than the required minimum number of credits, or earn-
ing a grade-point average of less than the published standard, will be subject to Aca-
demic Probation.  Two successive semesters or three non-consecutive semesters of 
substandard performance will normally result in withdrawal of the student from the 
College.

In addition, the Academic Standing Committee may decide at any time that a student 
should be withdrawn from the College for academic reasons. This decision may be 
made upon the recommendation of the student’s Division Dean and Department Head.

Once a student is placed on probation, he or she will remain in that status until the end 
of the next semester, at which time the Academic Standing Committee will review the 
student’s academic record.

For purposes of academic review by the Academic Standing Committee, a grade of I 
(for incomplete) is computed in the grade point average as an F. Students may be sub-
ject to conditional academic probation until the I grade is made up by completion of 
required work.

Foundation Evaluation At the end of the first semester and at any time during the second 
semester of the student’s Foundation year, there may be a review of any student whose 
performance indicates a probable inability to meet the requirements of the College.  
After review by the Foundation faculty, Foundation Dean, and the Academic Standing 
Committee, the student may be asked to withdraw. A student who desires to return to 
RISD after being withdrawn from Foundation Studies must apply through the Admis-
sions Office for readmittance.

A freshman student in Foundation Studies who receives an F or W in 2-D Design, 3-D 
Design, or Drawing must make up that course in one of the following ways: (a)  Sum-
mer Foundation Studies at RISD or (b) retake the course in the Division of Foundation 
Studies within 12 months.  Foundation Studies studio requirements and substitutions 
must be approved by the Dean of Foundation Studies in order for a student to move on 
to sophomore status.  Such a provisional approval will be given if an I, F or W is pres-
ent, with a final approval necessary once the course is completed.

Any other student who fails a required Foundation Studies course must repeat that 
course within 12 months after the end of the academic year in which the failure was 
recorded.
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Academic standing

Good academic standing is maintained by attempting  a minimum of 12 credits in the 
Fall and Spring semesters  and 3 credits each Wintersession and by earning a semester 
grade-point average which meets the following minimum standard:

2.00 – Undergraduate Degree Candidates, First-year M. Arch. candidates, and First-•	
semester M.L.A. candidates
3.00 – Graduate Degree Candidates, including second and third year M. Arch. candi-•	
dates, and M.L.A. candidates in their second semester or higher  

The minimum cumulative grade-point average required for graduation is the same as 
above, except for M. Arch. candidates who need a minimum cumulative GPA of 2.75.

Courses graded Audit (AU) and Withdrawn (W) do not count toward the attempted 
minimum credit loads.

Adding / dropping courses

Students, other than freshmen, may add a course(s) to their program, or drop a course 
without penalty, until the end of the Add/Drop period. In order to be official, the adding 
and dropping of courses must be confirmed with the Registrar’s Office no later than the 
end of the Add/Drop period. Refer to the Academic Calendar for exact dates. The add/
drop deadline is not extended except upon successful petition to the Academic Stand-
ing Committee. 

Freshmen may not change their class schedules without special permission from the 
Dean of Foundation Studies, except during Wintersession.

Once classes begin, adding a class requires the written permission of the instructor on 
the official Add/Drop Form available from the Registrar. On rare occasions, an instruc-
tor, with the prior approval of his/her department head and division dean, may deny 
students permission to add a class after its first meeting even when there is an open-
ing. 

It is essential to note that unofficial drops, those in which a registered student does 
not file a drop or withdrawal with the Registrar, will be graded as failures (F grade). 
Students should be certain that they officially drop classes they are not attending 
and should not rely on the instructor to officially remove them from a class since the 
instructor may not choose to exercise that option. Unofficial adds, in which an unregis-
tered student sits in on a class, will not be graded or credited on the academic record.
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Advising

Freshman Advising begins with the admissions process and continues on a regular 
basis throughout Freshman year. Freshmen are assigned an academic advisor who is 
one of their first semester studio instructors. The names of faculty advisors are listed in 
the Foundation Studies Office and on every student’s “Program Evaluation” (found on 
the menu inside your WebAdvisor page). 

Your advisor is available to talk with you about academic issues or problems with the 
academic program, can help you to become more familiar with RISD’s academic proce-
dures and resources, and can assist in deciding on a major. 

In addition to your department advisor, the Academic Advising Coordinator is available 
for individual advising. You may schedule a personal appointment by calling 401 454-
6263, by email at advising@risd.edu, or by dropping by the Academic Advising office in 
Student Affairs, 2nd floor of College Building.

During Wintersession, departments give presentations and open houses to provide 
more detailed information on their areas. Freshmen who experience intense anxiety 
about their studies or in deciding upon a major course of study may speak with a coun-
selor (401 454-6639) or stop by the Student Development Office on the first floor of 
the College Building to make an appointment. 

Major advisor When you begin your major, you’ll be assigned an advisor within your 
field of study. With your advisor’s help, you’ll be better able to select courses, pursue 
internships and refine your career goals. Your major advisor will appear on your “Pro-
gram Evaluation” found on your WebAdvisor account menu. You may ask your depart-
ment assistant for the name of your assigned advisor. Office hours for faculty advisors 
are posted in department offices. 

Brown / RISD Dual Degree Program

The Brown/RISD Dual Degree Program is a five-year program of interdisciplinary edu-
cation, utilizing both institutions as its campus. The program confers upon the success-
ful graduate a Bachelor of Arts degree (or, more exceptionally, a Bachelor of Science 
degree) from Brown and a Bachelor of Fine Arts degree from RISD. It is offered to a 
select number of students who apply to and are accepted by both institutions, and who 
are additionally approved by the Brown/RISD Admission Committee.

The first class of Brown/RISD Dual Degree students began in Fall 2008. The program is 
open to new freshmen who have been admitted to both RISD and Brown, and who have 
applied and been accepted to the Dual Degree Program through the regular admissions 
process. Current students, readmits, and new transfer students are not eligible. The 
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grading options listed above apply to students in this program. A comprehensive hand-
book for students in the program is available at http://risd.brown.edu/handbook/.

Change of Major / Internal Transfer

Students who elect to change their major should obtain the Major Change petition 
and policy form at the Registrar’s Office.  Internal transfers are subject to availability of 
space in the new department.  Chances of transfer are increased if application is made 
after freshmen declarations in February and before new transfer students are accepted 
in mid March. 

New incoming transfer students may not transfer from the department to which they 
were admitted into another department during their first year. Thereafter, internal 
transfer is subject to review and space limitations.

Credit Requirements

The academic year consists of two 13 week semesters, including finals and critical 
reviews  (Fall, Spring), and a 6 week Wintersession term. Summer internships are con-
sidered credits taken for the upcoming year.

The normal credit load is 12 to 15 credits per semester, and three credits during Win-
tersession. Twelve credits per semester is the minimum requirement for full-time 
enrollment. Students with less than 12 credits may be placed on academic probation 
and run the risk of jeopardizing financial aid and, in the case of international students, 
visa status. Completion of less than 12 credits per semester or 3 credits during Winterses-
sion will place a student on academic probation for that term. No student may register for 
more than 18 credits during the Fall or Spring semesters, or six credits in Winterses-
sion.  This semester limit includes any courses taken simultaneously at another institu-
tion, including Brown University.  

Students will be charged per credit for credits taken in excess of a yearly total of 36 credits. 
Courses taken and graded for audit (grade of “AU”) and courses which are withdrawn 
(grade of “W”) count toward the yearly total, as do internships taken for credit dur-
ing the summer prior to the beginning of the academic year. Refer to the section on 
“Tuition and Fees” for information on how these charges are assessed.

Cross-Registration at Brown

RISD has a reciprocal agreement that enables students to take courses at Brown Uni-
versity and vice versa. 

If you wish to register for a course at Brown, you must obtain a RISD/Brown cross-
registration form from the RISD Registrar. When the cross-registration form has been 
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completed and the required signatures obtained, the RISD Registrar will sign the form 
to complete the registration. Only classes accepted for credit by the Division of Liberal 
Arts or your department head will be registered by RISD and Brown. 

Credits earned at Brown are included within RISD’s limit of 18 credits per semester. 
Brown course credits (normally four) will be counted as three credits when determin-
ing RISD credit loads and semester averages.

In addition, RISD and Brown University have teamed up to offer a dual degree program 
(see page xx), with the first students admitted for fall 2008. Applicants who are admit-
ted to both institutions enroll in a five-year program to simultaneously earn a Bachelor 
of Fine Arts degree in a specific major from RISD and a Bachelor of Arts degree in a 
specific major from Brown. The new program taps into the strengths and specialized 
resources of each institution to explore the integration of a wide range of disciplines 
and maximize the possibilities for creative cross-fertilization. More information on this 
new program is available from Admissions or the Registrar’s Office. 

Students in the Brown/RISD Dual Degree Program should follow registration instruc-
tions in the handbook for that program.

Declaration of Majors / Change of Majors

Freshmen must declare a major before entering their sophomore program. While fresh-
men may request any major, there may be limits imposed by physical space, equipment 
and staff that make it impossible for a department to enroll all students declaring the 
major. Such limits will be considered only to ensure and maintain the quality of educa-
tion for all students in the department.

Disclosure Of Grades

Each year a “Student Consent to Release Grades” form is sent to each new student for 
his/her signature. Your signature informs the Registrar’s Office that RISD may release 
information from your academic record to your parents; it remains in effect unless you 
change it in writing at the Registrar’s Office. Failure to file this form indicates that you 
do not wish to authorize RISD to release this information to your parents. Please inform 
your parents of your decision. 

Double Majors

A double major represents the completion of work in two areas but for one degree. For 
example, a student who majors in graphic design and industrial design will receive only 
one BFA. It is very rare for a student to double-major at RISD; the few cases that have 
occurred were completed in five years rather than four. The sheer number of credits 
required to complete any major in a BFA program (54 minimum), in combination with 
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course scheduling and the number of hours in the studio, make the double major the 
rare accomplishment it is.

For the student who wishes to pursue two majors simultaneously, it is necessary to 
know the following:

The written permission of both department heads is required on the Academic Peti-•	
tion Form.
Both majors must be officially declared, one of them designated “primary” and the •	
other “secondary.”
The student should be advised each term by an advisor in each major.•	
Students receiving financial aid must complete both majors simultaneously. This is •	
important to retain aid eligibility during the fifth year. All double majors should seek 
counseling from the Financial Aid Office, 401 454-6635 or x6636.

A double degree is different from a double major. Students in RISD fifth-year degree 
programs can receive two degrees in the following formally approved and structured 
double degree programs: BFA/BAR (Architecture), BFA/BGD (Graphic Design), BFA/
BID (Industrial Design) and BFA/BIA (Interior Architecture).

Faculty Evaluations

Faculty evaluations are completed by students at the end of each semester. These are 
tabulated in the Office of Academic Affairs and kept on file. Copies are made and given 
to faculty members to read only after all semester grades have been submitted and 
recorded. Faculty evaluations are extremely important and often used when a faculty 
member’s contract renewal is being considered. Your responses on the evaluation also 
help the administration to be aware of any problems. You must be officially enrolled in 
the class by the end of add/drop to be eligible to complete an evaluation.

Grades and Grading

Evaluation of a student’s performance in a RISD course may be presented in two forms:  
a letter grade and the written Faculty Report of Student Progress/Performance form.  
A letter grade is awarded to indicate the level  of performance and becomes a part of 
the student’s permanent academic record.  In addition, faculty (except in Liberal Arts) 
write comments describing and analyzing each student’s performance in his or her 
course. 

The following grading scale is used: 
A  =	 4.00	 C  =	 2.00 
A- =	 3.70	 C- =	 1.70 
B+ =	 3.30	 D+=	 1.30 
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B    =	 3.00	 D  =	 1.00 
B-  =	 2.70	 F  =	 0.00 (Failure) 
I     =	 0.00 (Incomplete) 
P    = 	 0.00 (Pass) 
NC =    no credit (used only for courses taken at Brown) 
S and U (Satisfactory/Unsatisfactory) are used only as midterm grades

A permanent grade of “W” is assigned when the student withdraws from a course 
during the Course Withdrawal Period (see the Academic Calendar for the Withdrawal 
deadline). This grade has no effect upon the grade point average.

Grade of Incomplete

A grade of incomplete (“I”) is assigned to signify temporary deferment of a regular 
final letter grade and may be granted with permission of faculty under unavoidable and 
legitimate extenuating circumstances. All incomplete grades must be accompanied by 
instructor comments which specify the reason for giving the “I” and the nature of the 
outstanding work to be made up by the student.

Incompletes must be completed within the deadlines established by the faculty, as 
listed below, or earlier if so established by the course instructor or the grade will auto-
matically revert to an “IF.” The grade of “I” remains on the transcript followed by the 
earned grade, e.g. “IB+”.

May 1 – the deadline for incomplete grades awarded in the previous Fall Semester or 
Wintersession

December 1 – the deadline for incomplete grades awarded in the previous Spring semes-
ter or Summer

Instructors are urged to submit grades promptly – within a week – to the Registrar so 
that the student’s record may be adjusted accordingly. 

Incomplete grades are averaged into a student’s semester GPA with a grade point value 
of 0.00. However, when reviewing a student’s record and determining his or her aca-
demic status with respect to good standing, probation, or academic withdrawal, the 
Academic Standing Committee will take note that this may be a temporary situation.  
Normally, if a student would otherwise be in good standing, a single incomplete grade 
will not be interpreted as justifying probation or academic withdrawal.

Grade Appeals / Grade Changes

Grade Appeals: A student who wishes to challenge a course grade should follow the 
procedure described in the Student Handbook. Grade appeals must be initiated within 
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six (6) weeks of the start of the semester immediately following the semester in which 
the course was taken.

Grade Changes: If a grade change is requested by an instructor, the following policy 
applies:

A.	 The acceptable reasons for a grade change on a student’s record include:

	 1.	 Clerical error (the grade as reported was not the grade which the student had 
earned and which the instructor intended to give).

	 2.	 Incomplete or misleading information (the grade as reported was based on 
information which later proved to be misleading or incomplete).	

B.	 In the event that a grade change is requested by an instructor, a Grade Change 
Form must be forwarded to the Registrar. When an incomplete grade is replaced 
by a regular final letter grade the instructor’s signature alone is sufficient. When 
a regular final letter grade is replaced by another, the signature of the instructor’s 
department head must accompany the instructor’s signature.

C.	 No regular letter grade may be changed more than 60 days after the last day of the 
semester for which it was awarded without the approval of the instructor and the 
head of the department and the Dean of the division within which the course was 
offered.

Once the six week grade appeal deadline has passed (see above), a student may still 
request a reevaluation of a final grade, but the instructor must support the change of 
grade, for the student no longer has recourse to the grade appeal procedure. The dead-
line for a student to request a re-evaluation of a final grade is six months after the final 
grade is due in the Registrar’s Office.

Honors

Students who achieve a semester grade-point average of at least 3.75 with a minimum 
of 12 credits will be considered for honors at the end of each semester. 

Students who graduate with a cumulative grade-point average of at least 3.75 will have 
their degree conferred with honors.

Independent Study Projects (ISP) / Collaborative Study Projects (CSP)

Independent Study Projects (ISP) allow undergraduate and graduate students to com-
plete a supervised  project for credit in a specific area of interest to supplement the 
established curriculum. The project requires independent study but also includes tuto-
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rial supervision; its purpose is to meet individual student needs by providing an alterna-
tive to regularly offered courses. 

A Collaborative Study Project (CSP) allows two undergraduate or two graduate stu-
dents to work collaboratively to complete a faculty supervised project of independent 
study. Usually, a CSP is supervised by two faculty members, but with approval it may 
be supervised by one faculty member.

Sophomores, juniors,  seniors and graduate students with an accumulative grade point 
average of 3.00 or above may register for a particular ISP/CSP by requesting the assis-
tance of a faculty member with appropriate interests and competencies to serve as a 
tutor. With the consent and assistance of the faculty member, a student should prepare 
a proposal and an application for the work to be accomplished (applications can be 
obtained in the Registrar’s Office). The student will be properly enrolled once the form 
is completed, signed and returned to the Registrar’s Office. Approval for an ISP/CSP must 
be submitted to the Registrar no later than the end of the second week after the start of the 
term. In order to meet this deadline, students are encouraged to meet with their chosen 
tutor as soon as they know they desire an ISP/CSP,  preferably before the start of the 
term. 

Each ISP/CSP may receive three credits. A total of nine credits of Independent Study 
work may be credited toward any four- or five-year undergraduate degree.

Interdisciplinary Study Option (ISO)

The Interdisciplinary study option (ISO) is open to Juniors in good standing with a 
cumulative GPA of 3.50 or higher. The purpose of ISO is to permit students to augment 
their major in a meaningful way. Juniors with an approved study plan may apply ISO 
credit, earned outside their major, towards the degree requirements of their major by 
substituting ISO credits for an equal number of credits normally earned in their home 
department. Between three and twelve ISO credits may be counted for major credit. 
Applicants must submit a written proposal stating the reason that his/her major stud-
ies will be enhanced by study in another discipline. Applications are available in the 
Registrar’s office.

Internships

RISD permits students to do three-credit internships in the fall, spring, Wintersession 
and summer. Undergraduates are eligible to take a fall, spring or Wintersession intern-
ship once they have successfully completed their freshman year and may take their 
first summer internship after their sophomore year. Undergraduates may take a maxi-
mum of six internship credits toward their degree. Graduate students may take a maxi-
mum of three internship credits toward their graduate degree, except where exceeded 
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by departmental requirements. Registration for an internship requires special forms 
and approvals. The forms are available in the Registrar’s Office. Internships taken over 
the Summer for three credits will be included in the cumulative credit count for the 
upcoming year. Read the following section on Tuition and extra credit charges for more 
information.  

The Career Services Office works cooperatively with academic departments to identify 
professional internships. Academic credit can be granted (with departmental approval) 
for participation in the six-week Wintersession Internship Program. Students often find 
that the professional experience and knowledge gained are invaluable in career choices 
and directions. Anyone interested in Wintersession internship opportunities should 
contact his or her department directly. Information on summer internships is available 
through the Career Services Office; several internship seminars are also offered.

Leaves of Absence / Withdrawals

If you’re planning to take a leave of absence for a specific period of time or wish to 
withdraw permanently, you must meet with the Associate Provost for Student Affairs 
in the Student Affairs Office on the 2nd floor of College Building. Taking this step will 
help to assure your readmission with a minimum of difficulty after your leave. (Please 
be aware of the policy on refunds if you plan to leave prior to the end of a refund 
period.)

Call to Active Military Service  In order to support and accommodate RISD students 
called to active military service, RISD’s policy is the following:

1.	 Any student required to leave RISD because of a call to active military service will 
receive a leave of absence and a refund of tuition and fees paid for the interrupted 
semester of study.

2.	 Cost of RISD housing and meal plan will be prorated to the effective date of the 
leave of absence.

3.	 A place will be held in the student’s department which will guarantee re-admit-
tance to RISD after military service is completed, and at a time in the academic year 
which best fits with the student’s departmental curricular program.

4.	 The normal re-admittance processing fee will be waived.

Process for Readmission  Readmission to the College by those who have successfully 
completed at least one semester of study at RISD requires completion of the “Appli-
cation for Readmission,” which is available from the Registrar’s Office. Students must 
obtain signatures from the Department Head, Health Services, the Director of Student 
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Development and Counseling, and the Associate Provost, to insure that all forms, insur-
ance information are up to date. The applicant must complete the form and return it to 
the Registrar’s Office. There is a $25.00 nonrefundable fee which must accompany the 
application (make checks payable to RISD). This fee is waived for RISD students who 
were called to active military service (see above). 

Deadlines  The deadline for filing for readmission is April 1 for fall semester entry and 
October 1 for Wintersession and spring semester entry. Although readmission deci-
sions are subject to availability of space in your designated program, it is generally the 
case that a place will be reserved for each qualified applicant who meets the appli-
cation and payment deadlines since on-time application qualifies the applicant for 
consideration prior to that for new transfer applicants. Applications received after the 
deadline date will be reviewed after new transfers have been accepted, which may 
reduce or eliminate any space in the program. 

Payment Upon Acceptance  Upon notification of acceptance, the readmitted student 
will be billed for a matriculation fee of $150.00 (nonrefundable after July 15) or for 
full tuition, depending upon the date of acceptance. Bills are payable to the Student 
Accounts Office (x6445). The matriculation fee is credited to the student’s account 
upon enrollment.

Health Forms  A complete and updated Health Form must be on file in Health Services 
before readmission will be approved. Health Services can be contacted at x6625.

Financial Aid  If  you intend to apply for Financial Aid, submit your Free Application for 
Federal Student Aid (FAFSA) by February 15 prior to the academic year you expect to 
return. The Financial Aid Office can be contacted at x6636.

Residence Life  Please contact the Residence Life Office at x6654 for housing options.
You need not wait to hear the status of your application.

Graduation Requirements  If you have been away from RISD for four years or more, you’ll 
be required to satisfy the graduation requirements in effect at the time of your read-
mission.

Students Who Left Under Special Circumstances  
If at the time of withdrawal from RISD your return was conditional, you should submit 
evidence of having met those conditions when you apply for readmission. You may 
submit this information along with your application or directly to the office that sets 
the conditions. 
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Midsemester Reports

During fall and spring semesters, students whose academic performance in a particular 
class is unsatisfactory receive a mid-semester report. These reports are warnings of 
potential failure. You are encouraged to discuss your academic concerns with the fac-
ulty member who wrote the report and work on ways of improving your performance.

Registration

The Registrar’s Office conducts registration for classes (also called class selection) 
in early December for the spring semester, early May for the fall semester and early 
November for Wintersession. For exact dates, check the Academic Calendar in the 
Course Announcement, available electronically on the Registrar’s page of the intranet 
(intranet.risd.edu) and through WebAdvisor. Most published materials for registration 
are also available electronically on the Registrar’s page on the intranet.

All RISD degree candidates participate in Wintersession registration. Registration for 
fall and spring is usually a combination of procedures. In most cases, students are 
assigned to required classes in their major. Then they choose electives through the 
registration process run by the Registrar’s Office. Freshmen are assigned to Foundation 
Studios, Art History and English in their first term. In the spring, they are assigned to 
Foundation Studios and have choices for Art History H102 and HPSS S101.

Materials required for registration will be in your RISD mailbox or e-mailed one week 
before registration for classes. Be sure to attend to registration according to the 
instructions in order to gain the highest available priority in class selection.

Your official class schedule for a semester is available electronically on WebAdvisor. 

Summer Studies and Internships

Students can pick up course credits during the Summer.  Nonmajor studio electives and 
liberal arts courses intended for transfer back to RISD must be approved by the stu-
dent’s department head (studios) or the Dean of Liberal Arts, respectively, before the 
course is taken.  Summer courses at RISD are offered through the Office of Continuing 
Education.

RISD/CE summer courses taken for credit by degree program RISD students are not 
recorded on the student’s degree program transcript with grades and the grades do not 
count in the overall gpa. Students must choose the credit option before the class begins 
and may not decide to do this retroactively.

Summer internships for undergraduates are permitted after the sophomore year; 
for graduate students, after their first year. All summer internships require the prior 
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approval of the student’s department head and a minimum of six weeks involvement 
of thirty-five hours per week. The form for approval of a Summer Internship is available 
from the Registrar’s Office. Grading is Pass/Fail. Beginning in Summer 2008, a summer 
internship may be taken for three academic credits (formerly it was one credit).

Transcripts

Students who need a copy of their academic record (called a “transcript”) may come 
to the Registrar’s Office and fill out a “Request for Transcript” form. Transcript requests 
are generally processed within three business days, except during registration or cer-
tain times of the year when requests are especially heavy. At those times (first two 
weeks of the semester and the grading periods at the end of each term) transcript 
requests are generally processed within 5 days. Students are encouraged to plan tran-
script needs accordingly.

There are three transcript formats available:

Official: •	 There is a $4 charge per official transcript payable at the time of the request. 
The official transcript arranges the academic record in term sequence and contains 
the RISD seal and signature of the Registrar;

Unofficial:•	  The unofficial transcript arranges the academic record in term sequence, 
but is not official in any way. That is, it is printed on plain or blue-bar computer paper 
and does not contain any verifying signatures or official seals. Unofficial transcripts 
are generally used by current or former students who don’t need a certified, official 
copy.

Academic Evaluation/Advisement: •	 The Academic Evaluation is in the form of a gradua-
tion audit checklist. It is used for academic advising and degree auditing by students 
and advisors and is available electronically at all times. 

	 An alternative to the Academic Evaluation is the advisement transcript which sorts 
courses by subject (e.g. ENGL, ARTH) rather than chronologically by term the course 
was taken. This version, although still available, has largely been supplanted by the  
Academic Evaluation. It is available upon request. 

Emergency requests for transcripts are accepted by the Registrar and are processed 
the same business day if received prior to 2pm. The service fee of $10 includes the cost 
of the transcript. U.S. Postal Express delivery or use of a private carrier, such as Federal 
Express, will be accommodated provided the student pays the fees or provides the pre-
paid package.

If time is of the essence, transcript requests may be submitted by fax to 401 454-6724. 
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For billing, include your Visa or MasterCard number, expiration date of the card, and 
full billing address for the card.  

Waitlists and Closed Courses

There is no formal procedure on course waitlists during registration. If a class is closed, 
keep checking WebAdvisor to see if a seat has become available. After web registra-
tion closes for the term, contact the instructor to ask if they keep a waiting list.  

After web registration closes – whether or not you have contacted the professor – you 
must go to the first class (or subsequent classes during the add/drop period) with an 
Add/Drop Form to seek the instructor’s written permission to be added to a class.

Web Access to Records

Current, degree-seeking students have electronic access via the RISD intranet to their 
grades, transcript, class schedule, account and other information. Go to the RISD 
intranet (http://intranet.risd.edu) and click on the button for “WebAdvisor.” Most infor-
mation requires a user name and password which all students are assigned as they 
enter the College. A log-in account is not needed to search for classes for registration. 
Students who need help logging in through the website should contact the Office of 
Information Technology Helpdesk at 454-6106 or helpdesk@risd.edu or the Office of 
the Registrar at 454-6151 or registrar@risd.edu. Both offices are located on the first floor 
of  20 Washington Place.  A student who forgets their password can get a temporary 
password directly from WebAdvisor. Instructions are on the web site. Through WebAd-
visor, faculty advisors also have web access to the  grades and transcripts of their advi-
sees.  

Withdrawing from a Course with a Grade of “W”

With the approval of the instructor a student may withdraw from a course with a grade 
of “W” during the course withdrawal period.

The grade of “W” has no effect upon the grade point average. Courses graded “W” do 
not count toward the minimum semester total of 12 credits required for good academic 
standing, but they do count for the computation of maximum yearly allowed credits 
(see previous section on Tuition).

A course withdrawal is completed by filing the Add/Drop/Withdrawal form, approved 
by the instructor, with the Registrar’s Office by the deadline, which appears in the Aca-
demic Calendar.



RISD Student Handbook 51

Computing Policies

Computer Use Policy

As a part of the physical and social learning infrastructure, RISD acquires, develops, 
and maintains computer systems, software, and networks. These computing resources 
are intended for College-related purposes, including direct and indirect support of the 
Colleges instruction, research, and service missions; of College administrative func-
tions; of student and campus life activities; and of the free exchange of ideas among 
members of the College community and between the College community and the 
wider local, national, and world communities.

The rights of academic freedom and freedom of expression apply to the use of College 
computing resources. So, too, however, do the responsibilities and limitations associ-
ated with those rights. The use of College computing resources, like the use of any 
other College-provided resource and like any other College-related activity, is subject 
to the normal requirements of legal and ethical behavior within the College commu-
nity. Thus, legitimate use of a computer, computer system, software, or network does 
not extend to whatever is technically possible. Although some limitations are built 
into computer operating systems, software and networks, those limitations are not the 
sole restrictions on what is permissible. Users must abide by all applicable restrictions, 
whether or not they are built into the operating system or network and whether or not 
they can be circumvented by technical means.

Applicability

This policy applies to all users of College computing resources, whether affiliated 
with the College or not, and to all uses of those resources, whether on campus or 
from remote locations. Additional policies may apply to specific computers, computer 
systems, or networks provided or operated by specific units of the College or to uses 
within specific units. Consult the operators or managers of the specific computer, com-
puter system, or network in which you are interested or the management of the unit for 
further information.

Policy

All users of College computing resources must:

Comply with all federal, Rhode Island, and other applicable law; all generally appli-•	
cable College rules and policies; and all applicable contracts and licenses.  Examples 
of such laws, rules, policies, contracts, and licenses include the laws of libel, privacy, 
copyright, trademark, obscenity, and child pornography; the Electronic Communica-
tions Privacy Act and the Computer Fraud and Abuse Act, which prohibit “hacking”, 
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“cracking”, and similar activities; the College’s code of student conduct; the College’s 
sexual harassment policy; and all applicable software licenses.  Users who engage in 
electronic communications with persons in other states or countries or on other sys-
tems or networks should be aware that they may also be subject to the laws of those 
other states and countries and the rules and policies of those other systems and 
networks. Users are responsible for ascertaining, understanding, and complying with 
the laws, rules, policies, contracts, and licenses applicable to their particular uses.

Use only those computing resources that they are authorized to use and use them •	
only in the manner and to the extent authorized. Ability to access computing 
resources does not, by itself, imply authorization to do so. Users are responsible 
for ascertaining what authorizations are necessary and for obtaining them before 
proceeding. The College requires all users to register their computer or other such 
device as authorization to access all associated systems and services. Computer 
accounts are automatically created for all registered students and staff and are avail-
able for full-time and adjunct faculty. Accounts and passwords may not, under any 
circumstances, be shared with, or used by, persons other than those to whom they 
have been assigned by the College.

Respect the privacy of other users and their accounts, regardless of whether those •	
accounts are securely protected. Again, ability to access other persons’ accounts 
does not, by itself, imply authorization to do so. Users are responsible for ascertain-
ing what authorizations are necessary and for obtaining them before proceeding.

Respect the finite capacity of those resources and limit use so as not to consume •	
an unreasonable amount of those resources or to interfere unreasonably with the 
activity of other users.  The College does place limits on the amount of e-mail and 
file storage. However, there is no set bandwidth, CPU time, or other limit applicable 
to all uses of College computing resources, the College may require users of those 
resources to limit or refrain from specific uses in accordance with this principle.  The 
reasonableness of any particular use will be judged in the context of all of the rel-
evant circumstances.

Refrain from using those resources for personal commercial purposes or for per-•	
sonal financial or other gain.  Personal use of College computing resources for other 
purposes is permitted when it does not consume a significant amount of those 
resources, does not interfere with the performance of the user’s job or other College 
responsibilities, and is otherwise in compliance with this policy. Further limits may 
be imposed upon personal use in accordance with normal supervisory procedures.
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Refrain from stating or implying that they speak on behalf of the College and from •	
using College trademarks and logos without authorization to do so. Affiliation with 
the College does not, by itself, imply authorization to speak on behalf of the College. 
Authorization to use College trademarks and logos on College computing resources 
may be granted only by the Communications Department as appropriate. The use of 
suitable disclaimers is encouraged.

Refrain from copying software or other copyrighted materials, unless specifically •	
authorized to do so by the owners of those files. Users must comply with all licensing 
agreements for software installed on RISD-owned computers. RISD does not permit 
and will not tolerate the use of software that has been copied or installed in violation 
of copyright or license agreement. Any software found to be in violation of copyright 
law will be removed from the computer immediately.

Enforcement

Users who violate this policy may be denied access to College computing resources 
and may be subject to other penalties and disciplinary action, both within and outside 
of the College.  Violations will normally be handled through the College disciplinary 
procedures applicable to the relevant user.  For example, alleged violations: by students 
will normally be investigated, and any penalties or other discipline will normally be 
imposed, by the Dean of Student Affairs, Faculty to the appropriate Dean and Provost, 
and Staff to the Executive Vice President for Administration and Finance.  However, the 
College may temporarily suspend or block access to an account, prior to the initiation 
or completion of such procedures, when it reasonably appears necessary to do so in 
order to protect the integrity, security, or functionality of College or other computing 
resources or to protect the College from liability.  The College may also refer suspected 
violations of applicable law to appropriate law enforcement agencies.

Security and Privacy

The College employs various measures to protect the security of its computing 
resources and of their users’ accounts.  Users should be aware, however, that the Col-
lege cannot guarantee such security.  Users should therefore engage in “safe com-
puting” practices by establishing appropriate access restrictions for their accounts, 
guarding their passwords, and changing them regularly.

Users should also be aware that their uses of College computing resources are not 
completely private. While the College does not routinely monitor individual usage of its 
computing resources, the normal operation and maintenance of the College’s comput-
ing resources require the backup and caching of data and communications, the logging 
of activity, make and model of computers, configuration, software usage, the monitor-
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ing of general usage patterns, and other such activities that are necessary for the rendi-
tion of service.  The College may also specifically monitor the activity and accounts of 
individual users of College computing resources, including individual login sessions and 
communications, without notice, when 

the user has voluntarily made them accessible to the public, as by posting to Usenet •	
or a web page; 
it reasonably appears necessary to do so to protect the integrity, security, or func-•	
tionality of College or other computing resources or to protect the College from 
liability; 
there is reasonable cause to believe that the user has violated, or is violating, this •	
policy; 
an account appears to be engaged in unusual or unusually excessive activity, as indi-•	
cated by the monitoring of general activity and usage patterns; or 
it is otherwise required or permitted by law.  Any such individual monitoring, other •	
than that specified in “(a)”, required by law, or necessary to respond to perceived 
emergency situations, must be authorized in advance by the Executive Vice Presi-
dent for Finance and Administration for those incidents involving College staff, the 
Provost for this incidents involving either students or faculty.

The College, in its discretion, may disclose the results of any such general or individual 
monitoring, including the contents and records of individual communications, to appro-
priate College personnel or law enforcement agencies and may use those results in 
appropriate College disciplinary proceedings.

Laptop Program

RISD academic departments currently requiring students to purchase specific lap-
top hardware and software packages through their academic program are: Industrial 
Design, Graphic Design, Furniture Design, Interior Architecture, Architecture, Land-
scape Architecture, Digital Media, and Photography. 

Students declaring the above stated majors will be required to purchase a department-
specified laptop hardware and software package directly through the academic pro-
gram for use beginning in the fall term of the student’s sophomore year (or 1st year of 
entry for Graduate students). All students declaring majors in the above specified Aca-
demic Laptop Programs will receive detailed system specifications, ordering instruc-
tions, and program policy during the late spring/early summer time frame prior to the 
fall term in which they enter into their program major. 

Academic Laptop Program cost varies according to each individual department’s  
specifically required hardware and software suite. Total Laptop Package costs can be 
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anticipated to fall within the range of $3000 - $4000. Detailed laptop program infor-
mation may be available through the individual laptop program departments.

Printing

Printing is available across campus in public and departmental computer labs, class-
rooms and studios for a per page fee. Visit http://computing.risd.edu and click on 
“Printing on Campus” under “Academic Resources” for more information about printing 
facilities on campus.

Student Computing Services (SCS)

Student Computing Services is the first stop for students for all computer-related ques-
tions. SCS consultants provide support for a variety of RISD-supported technology 
services, including RISD network configurations, installation of supported software, 
and network access. The SCS Desk is located in the AMC lab on the second floor of the 
Design Center, or call 401 277-4822. 

Dining Policies

General Policy

Freshmen All resident freshmen must subscribe to the Foundation Meal Plan.

Sophomores All resident sophomores (regardless of style of housing) must choose 
among four dining plans: the Foundation Meal Plan, the Residential Meal Plan, Dining 
Debit Plan 1, or Dining Debit Plan 2.

Juniors, Seniors and Fifth Years Juniors, seniors and fifth-year students residing in Hill 
Houses or Alcove Suites must choose among five plans: the Foundation Meal Plan, the 
Residential Meal Plan, Dining Debit Plan 1, Dining Debit Plan 2 or Dining Debit Plan 3.

Residents of the Benefit Street Apartments or the apartments or lofts at 15 West may 
choose from any meal plan option or none at all.

Graduate Students Graduate students may choose from any meal option or none at all.

Note: The Commuter Dining Plan is not available to any residential students.
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Dining Plans

The Foundation Meal Plan (First Year Meal Plan) Costs $2,363 per semester. Provides 3 
meals per day plus $200 Dining Dollars per semester*.

The Residential Meal Plan  Costs $1,900 per semester; available to sophomores and 
above. Provides 2 meals per day plus $475 Dining Dollars per semester*.

Dining Debit Plan 1  Costs $1,965 per semester; available to sophomores and above. Pro-
vides $1,965 Dining Dollars per semester*.

Dining Debit Plan 2  Costs $1,730 per semester; available to sophomores and above. 
Provides $1,730 Dining Dollars per semester*.

Dining Debit Plan 3  Costs $885 per semester; available to juniors and above. Provides 
$885 Dining Dollars per semester*.

Commuter Account  Initial purchase of $250 and provides $250 Dining Dollars*. The 
commuter plan carries over, and your Dining Dollars are available until graduation.

*Additional Dining Dollars may be purchased at any time, and a 10% bonus will be applied to 
all additional Dining Dollar purchases. All purchases made on RISD dining meal plans are tax 
exempt.

For more information, come to the customer service office located in The Met or con-
tact Isabel Ferreira, Dining Account Manager at x6642 or iferreir@risd.edu.

Terms  and Conditions

Meal plan contracts are available to all undergraduate and graduate students.•	

Upperclass students are automatically contracted and billed for the meal plan they had the previous •	

year.

Although billed by semester, meal plan contracts are in effect for the full academic year.•	

After classes begin, meal plan contracts may be cancelled in person at the Dining Services main office •	

through the first two weeks of the semester. No meal plan contract may be canceled after the second 

week of the fall semester.

Meal plan contracts may be changed only once each semester.•	

If you withdraw from RISD before the end of the second week of the new semester, you will receive •	

an 80% refund on remaining dining dollars. After that period, 35% of your remaining balance will be 

refunded. Refunds on the Foundation and Residential Meal Plans are prorated based on the cost of the 

plan. 

The Business Office will not process meal plan contract changes or cancellations. You must contact •	

Dining Services directly and in person for any action pertaining to meal plan contracts. Omission of 
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board contract fees from payments to the Business office does not constitute cancellation of a meal 

plan contract.

Meal plan contracts and portions thereof are non-transferable.•	

Meal plan participants must abide by the same conduct rules outlined in the Residential Life Hand-•	

book. Violation may result in a termination from plan or other disciplinary action.

Unused Dining Dollars are non-refundable and are forfeited at the end of the applicable year for all •	

plans except the commuter plan.

If a plan is terminated for violation of any of the above terms and conditions, any remaining balance is •	

forfeited.

Special Dietary Needs  

If you have special dietary requirements, please have your doctor notify RISD’s Health 
Services. While we will make every effort to accommodate your dietary needs, we 
cannot offer refunds or reduced rates because of them. To make arrangements for 
personal dietary needs, contact Executive Chef Pierre St-Germain at 401 454-6362 or 
pstgerma@risd.edu.

Dining Regulations

For health and safety reasons and in accordance with Rhode Island law, you must wear shoes and •	

shirts in all dining outlets. 

ID cards must be presented when making a meal plan purchase.•	

Only RISD recognized groups are allowed to distribute written materials or make presentations in the •	

dining areas, with permission from the Director of Dining Services.

Books, bags, knapsacks, backpacks, shopping bags and so forth are not allowed on the serving line at •	

The Met. If you bring them into the dining facility, please leave them at your table. 

No dishes, glassware, knives, forks, spoons, equipment or other non-food items are allowed to leave •	

the dining facilities.

Smoking is not permitted in any dining facility.•	

Recycling bins are provided and are to be used in accordance with RISD policies and local ordinances. •	

Please dispose of your trash properly.

Any violation of these or any other posted regulations will be subject to the college dis-
ciplinary process.

Suggestions? As a member of the community, you are invited to share your ideas and 
suggestions to assist us in being as responsive as possible to your dining needs. For 
more information about dining at RISD, please call 401 454-6642.
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Fees & Financial Policies

Fees

Annual
The charges listed here are billed in two installments. You must pay the first semes-
ter charges by August 15 and the second semester charges by January 10, unless a 
deferred payment plan has been arranged with the Student Accounts Office.

Tuition 2009–10	 $36,364
Room* 	 $6,120
Board**	 $4,726
Student Activities Fee	 $295

*  Based on standard rate; single rooms cost extra.
**Based on 19+ Meal Plan.

Extra Credit Charges
If you take more than 36 total credits during a single academic year, you are charged 
an extra credit fee. Calculations are based on your credit-hour load at the conclusion of 
the add/drop period for the fall and spring semesters as well as Wintersession. Sum-
mer internship credit is counted as part of the upcoming academic year. If an exception 
is made to allow you to add credits after the add/drop deadline, the additional credits 
will be included in the total calculation. Audited courses and courses graded “W” are 
also included in the extra credit calculation. Extra credit charges are based on the num-
ber of credits that exceed the 36-credit limit multiplied by the per-credit rate of $1,205.

Course Fees
Certain courses require a fee, which is billed separately after the add-drop period.

Late Fee
If you do not pay your tuition bill or make other acceptable financial arrangements by 
the August 15 or January 10 due date, you will be charged a late fee.

Defaulted balances may be assigned to a collection agency. Students may be respon-
sible for collection and/or legal expenses.

Matriculation Fee for returning students: $150
Payable by April 15; applies to all students who plan to return to RISD for another year. 
Credited to the first tuition bill. Not refundable after July 15. 

Residence Hall Contract Deposit for returning students:  $750
Payable by those who plan to continue to live in on-campus housing; must be paid in 
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the spring in order to participate in the housing lottery. Not refundable after the hous-
ing contract has been signed. 

Wintersession
Tuition and room and board for Wintersession are included as part of the first semester 
fees if you are a full-time student registered in the fall, or part of the second semester 
fees if you are a full-time student transferring or being readmitted to RISD in the spring. 
If you enroll in Wintersession without full-time student status during at least one 
semester of that academic year, you will be charged a separate Wintersession tuition 
of $1,205 per credit hour. Certain Wintersession courses may require the payment of a 
lab or material fee. For a Wintersession travel program, you will pay a separate fee due 
the preceding fall.

Financial Aid  

Students who wish to apply for financial aid at RISD must complete both the Free 
Application for Federal Student Aid (FAFSA) and the RISD Financial Aid Application. 
You must file these forms each year between January 1 and February 15. FAFSAs sub-
mitted after this date will be considered in light of available resources. Should you need 
assistance in completing these forms, please call the Federal Student Information Line 
at 1-800-4-fed aid or the RISD Financial Aid Office at x6661.

International students, visiting students, mobility students, and students in other •	
special categories are not eligible for financial aid.
If you are claiming independent financial status, you must submit the most recent •	
copy of your parents’ IRS 1040/1040A/ 1040ez by April 15.
If your parents are divorced or separated, you must submit the most recent copy of •	
both parents’ IRS 1040/1040A/1040ez.
A student must maintain a minimum cumulative grade-point average of 2.0 and •	
successfully fully complete the following to receive financial assistance from Rhode 
Island School of Design and the federal government (Federal Pell, Federal SEOG, 
Federal Work-Study, Federal Perkins Loan, Federal Stafford Loans, Federal PLUS): 24 
credits after two full semesters and Wintersession; 54 credits after four full semes-
ters and two Wintersessions; 84 credits after six full semesters and three Win-
tersessions.
Students may receive a maximum of eight semesters of financial aid. For those •	
enrolled in the five-year programs in the Division of Architecture and Design, the 
maximum is 10 semesters.
Financial Aid award notices for returning students will be mailed during the month •	
of May. If for any reason (even if you are not already receiving financial aid) the 
financial status of your family changes during the year, visit the Financial Aid Office. 
There may be programs that have available funds.



RISD Student Handbook 60

Students who wish to search for scholarships from agencies and fraternal organiza-•	
tions can go to the Financial Aid Department page of RISD’s intranet (http://intranet.
risd.edu/SiteMap/Default.aspx) and click on Financial Aid. For a list of current private 
scholarships, click on Private Scholarships. For a link to a list of scholarship search 
websites, click on Private Scholarship Searches.

Financial aid funds are available to students in accordance with federal and state laws. 
RISD does not discriminate on the basis of race, color, sex, religion, creed, disability, 
national or ethnic origin, sexual orientation, ancestry or age.

Overpayments
If you have an overpayment on your tuition account, request a refund from the Student 
Accounts Office. It takes seven to 10 business days to prepare a check.

Payment Plan
RISD offers a deferred payment plan that provides for the payment of bills on an install-
ment basis. A charge of $275 is added for this service. More detailed information about 
this plan is mailed with the billing packets.

Payments
Tuition invoices are mailed to your home address each July and December. The first 
semester bill must be paid by August 15 and the second semester bill by January 10. 
If you do not pay your tuition bill or make alternative arrangements by the above due 
dates, you will be charged a late fee on the respective due date. Any amount unpaid 
after the due date is subject to an interest charge, unless an alternative payment plan 
has been arranged. Settlement of this obligation rests with you or your parents.  

In fairness to those who pay tuition promptly and in full, RISD observes the follow-
ing policies: No student may withdraw in good standing unless all current financial 
obligations to the institution have been met. Until that time, no diploma, certificate, 
transcript, letter of honorable dismissal or recommendation will be granted. If your 
account becomes delinquent, you will be subject to dismissal. If you have an outstand-
ing financial obligation to RISD for tuition, fees and/or purchases at the RISD Store, you 
will not receive grades or transcripts. Unsatisfied financial obligations will also block 
your course schedule. 

Refunds
Full-time or special students who withdraw from RISD are charged a portion of tuition 
as follows:
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Withdrawal during	 Portion charged*

First two weeks	 20%
Third week	 40%
Fourth week	 60%
Fifth week 	 80%
Thereafter	 100%

*  For each semester

If you have signed a residence hall contract, you must pay the room rental for the entire 
semester; you will also be charged for the portion of the meal plan that has been used, 
along with an administrative fee.

If you do not plan to return to RISD, you must inform the institution in writing. With-
drawal forms are available at the Student Affairs Office. If you fail to withdraw officially, 
you will be charged full tuition. After your account has been adjusted according to 
RISD’s refund policy, credit may result.

If a student withdraws from the College and has Title IV aid** for that term, the amount 
of the Title IV aid that may have to be returned is based on the amount of the Title IV 
aid that has been earned as of the date of the withdrawal from the College. The amount 
of the Title IV aid that is considered earned is in the same proportion as the amount of 
the term that the student has completed before they withdrew. If a student has com-
pleted more than 60% of the term, then all of the Title IV aid is considered as being 
earned.

**Unsubsidized loan, subsidized loan, Perkins loan, PLUS loan, Pell grant, FSEOG aid

The amount of unearned Title IV aid that the College must return is based on the insti-
tutional charges, such as: tuition, room, board. The student may also be required to 
return a portion of the unearned Title IV aid. The College will notify the student of the 
amount(s) that the College is responsible for returning as well as the amount the stu-
dent may be responsible for returning. If a student is required to return a loan or a por-
tion of a loan, it is the student’s responsibility to repay the loan according to the original 
terms of the loan. If a student is required to return a grant, only 50% is required to be 
returned.

If a student is due a post-withdrawal disbursement of Title IV aid and has outstanding 
institutional charges, the College will notify the student of the awards and the proce-
dures to accept or decline the aid.
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Refunds Due to Military Service  A full refund will be given to any person called to active 
duty by the United States Department of Defense. Incompletes and readmission will be 
granted where appropriate and requested. A student will normally have up to 10 years 
to be readmitted without a special request.

Work-Study  

Students who have received Federal Work-Study (FWS) are encouraged to work in 
community service jobs – i.e., employment which can be recognized as improving the 
quality of life for community residents or helping solve problems related to their needs. 
These areas may include health care, childcare, literacy training, recreation, tutoring, 
counseling, welfare services, housing improvement and social services. 

Students who have received either FWS or RISD Work-Study (RWS) may choose from 
a variety of jobs on campus. Any student working on campus MUST complete a W-4 
payroll form and I-9 form before beginning employment. The I-9 form requires proof 
of identity and U.S. citizenship/eligibility to work. This may include your RISD ID or 
driver’s license for proof of identity and a Social Security card, official birth certificate 
or U.S. passport for proof of U.S. citizenship/eligibility to work.

All students, including non-Work-Study students, may go to the job website at http://
apps.risd.edu/workstudy to view current job openings for both on- and off-campus. 
They may also view a copy of this listing in the Student Services Center on the first 
floor of 20 Washington Place. 

The Career Services Office also assists students in finding art-related jobs following 
graduation, during summer vacations and on a freelance basis. The Continuing Educa-
tion Office is in charge of RISD Summer Sessions and related summer employment. 

Graduate Student Policies

Academic probation

Graduate students must maintain a semester cumulative GPA of a 3.0 in order to avoid 
being placed on probation.

The exception is first-YEAR Architecture graduate students and first-SEMESTER Land-
scape Architecture graduate students who must earn a 2.0. 

Please note it is important that graduate students understand that maintaining fellowship 
funding is linked with the student’s GPA.



RISD Student Handbook 63

Awards of Excellence 

The Awards of Excellence were established in 1987 to recognize and support graduate 
work of exceptional quality. Students from all graduate programs are eligible to apply. 
Submission from students is due in March and juried by outside experts. Awards in 
each category are proportional to the number of applicants in that category. Any stu-
dent with a GPA under 3.0 is not eligible to apply for an award, and three-year students 
are only eligible to apply twice.

Graduate Thesis

Each department maintains its own variations on graduate thesis guidelines, but com-
pletion of a graduate thesis is necessary for graduation from all departments. Students 
must select a graduate thesis committee and submit a proposal, draft thesis, final the-
sis and presentation per the guidelines of the individual department.

IN FOCUS Information Sessions

The Division of Graduate Studies invites prospective graduate applicants to attend IN 
FOCUS information sessions to learn about the graduate degree programs, tour the 
campus and meet Graduate Department Coordinators. Current graduate students offer 
their perspectives on RISD and serve as tour guides of the campus and studios, con-
cluding with informal meetings with the Graduate Coordinator.

President’s Scholars

Established in 1994, this program provides assistance for graduate students who are 
members of under-represented groups in the academic and professional fields of Art, 
Design and Art Education. Recipients are expected to share the goal of increasing 
diversity and act as advocates or mentors for future recipient scholars. Nominees must 
be U.S. Citizens or Resident Aliens, be high achieving individuals within their fields, and 
must maintain a GPA of 3.0.

Studio Space Agreement Forms must be signed by both students and department heads, 
agreeing to terms and conditions regarding use of assigned RISD studio spaces.

Health & Safety Policies and Procedures

Emergencies

Emergency contacts On campus call x4848 (401- 277-4848). Give the exact location 
and state the nature of the emergency. Off campus, call 911. Remain calm and do not 
terminate the call until instructed to do so by the dispatcher. If you have questions or a 
problem with the local police, notify RISD Public Safety at 401-454-6376.
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If you contact 911 or interact with the Police, Fire or a medical facility please contact 
Public Safety as soon as possible at 401-454-6376 or ask the emergency personnel 
assisting you to contact Public Safety for you.

Emergency phones Inside each building on campus, hall phones are available to provide 
quick reporting to Public Safety. Many of these hall phones are connected directly to 
Public Safety. Simply pick up the handset and, after the ring, speak to the Dispatcher. 

Code Blue emergency phones are located in outdoor areas throughout campus. Simply 
press the red button on the Code Blue phone and you will be connected directly to Pub-
lic Safety. Please visit the Public Safety page on the RISD intranet for a list of Code Blue 
phone locations. 

website: http://intranet.risd.edu/publicsafety

Hospitals  If you experience a serious or sudden illness or injury, call RISD Public Safety 
at x4848 (401-277-4848), where a trained officer will be dispatched to provide emer-
gency treatment and arrange appropriate transportation to a hospital or Health Ser-
vices.

The Department of Public Safety operates a class C-2 non-transport ambulance and 
has on staff licensed Emergency Medical Technicians who will evaluate, treat and/or 
arrange transport for the sick or injured.

Butler Hospital
345 Blackstone Boulevard, 401 455-6200 or 1 800 433-6888
Complete psychiatric services, including an emergency facility.
www.butler.org 

Miriam Hospital 
164 Summit Avenue, 401 793-2500
5th Street between North Main and Hope streets
Emergency room and in-patient services.

Rhode Island Hospital 
593 Eddy Street, 401 444-4000
The state’s largest emergency facility and hospital; specialty clinics by appointment.
www.lifespan.org 

Roger Williams Medical Center
825 Chalkstone Avenue, 401 456-2000
Emergency room and in-patient services.
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East Side Urgent Care
1195 North Main Street, 401-861-3782

Women & Infants Hospital
101 Dudley Street, 401 274-1100
Recommended for victims of sexual assault.
www.womenandinfants.org

Psychological Assistance  

If you’re wrestling with psychological problems, please call Counseling Services at 
401 454-6637 between 8:30am and 4:30pm Monday through Friday. If there is an 
emergency during non-office hours, contact Public Safety at 401 454-4848 (401 277-
4848); the officer on duty will then notify the appropriate RISD staff member. The fol-
lowing resources are also available:

The Providence Center  Mental health professionals provide 24-hour emergency service; 
hospital evaluation is available if needed. Call 401 274-7111 at any time.

The Samaritans  By listening and caring, the Samaritans try to alleviate the despair that 
can lead to suicide and rekindle the hope that life can become more worthwhile again. 
This is not a religious organization. There is a 24-hour hotline; call 401 272-4044 any 
time.

Rape  

These steps are recommended as soon as possible and no later than 24 hours follow-
ing an assault:

Call the Providence Police at 911.•	
Call RISD Public Safety at 401 454-4848 (401 277-4848) or x6376; reports can be •	
made anonymously. 
Call the Sexual Assault and Trauma Resource Center at 401 421-4100 for •	
confidential support, particularly if you want an advocate to meet you at the hospital 
or police station.
Go to Women & Infants Hospital, 101 Dudley Street, Providence; the phone number •	
is 401 274-1100.
Do not shower or change your clothes before going to the hospital.•	

Local resources 

AIDS Resources 
AIDS Project Rhode Island
Hotline 1 800 726-3010; office 401 831-5522
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Department of Health, Providence
401-222-2231; AIDS division 401 222-2320
AIDS Clinic/Rhode Island Hospital
401 444-4741

Family Services, Inc.
401-331-1350

Center for Disease Control-STD + AIDS National Hotline 24 hours/7 days
www.ashastd.org or www.cdc.gov 

CDC INFO
800 232-4636, 800 344-7432 (Spanish),  
66-416-4017 (toll-free directory assistance)
free, confidential and anonymous STD and HIV testing

Department of Health; Whitmarsh STD Clinic
557 Broad Street, 401 444-0483

The Miriam Hospital
164 Summit Avenue, 401 793-2928

Health insurance 

Proof of health insurance is required from every student. A student health insurance 
plan is available to all full-time students; information on this policy is included with the 
annual billing. Anyone not completing the online waiver provided by Gallagher-Koster 
Insurance will automatically be enrolled in the plan with no refund. Further information 
is available from Gallagher-Koster Insurance (1 800 457-5599), on the RISD intranet 
(http://intranet.risd.edu/healthservice), and from Health Services (401 454-6625). 
Health insurance for married students is also available. Accidents occurring on RISD 
property should be immediately reported to the Public Safety Office at 401 454-6376.

Health records  

All student health records will be kept for a maximum of five years after the student 
graduates or withdraws from RISD. 

A physical exam and record of immunizations, required by State law, must be on file at 
Health Services. These records are confidential and information in them generally can-
not be released without the student’s written consent, except when required by law. It 
is extremely important that you complete all Health Service forms and requirements 
before classes begin. If you do not supply Health Services with the required health 
forms, you will be charged a late fee and you may be withdrawn from RISD.
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Health Services excuse policy  

Health Services will provide excuses only in cases of hospitalization or debilitating ill-
ness. In these circumstances, Health Services will notify student’s department and the 
Student Affairs Office. Health Services will not give excuses for minor illness. 

It is the student’s responsibility to contact his/her instructor or department if he/she 
has missed class due to a minor illness. The instructor may call Health Services to con-
firm visits. 

If the student has not been seen in Health Services, his/her illness cannot be con-
firmed.

Required Leave  

RISD maintains the right to require a student to take a leave of absence from the 
college for health or psychological reasons in accordance with the Guidelines for a 
Required Leave of Absence for Health or Psychological Reasons. Each situation will be 
handled on an individual basis. In order to return, the student must comply with the 
conditions stated in Guidelines for Return After a Leave of Absence for Health or Psy-
chological Reasons. Both of these documents are available from the Student Develop-
ment Office, located on the first floor of the College Building.

Resources for women (off campus)

Planned Parenthood 111 Point Street, Providence
The oldest and largest nonprofit agency in this field offers many services, including 
pregnancy testing, counseling on birth control, emergency contraceptive, termination 
of pregnancy and examinations. You’re especially encouraged to call the agency’s infor-
mation service at 401 421-9620.

Women & Infants Hospital 101 Dudley Street, Providence
This hospital offers emergency care for victims of sexual assault as well as more rou-
tine services, including ultrasounds, amniocentesis, labor and delivery facilities, neona-
tal care, emergency contraception, etc. Telephone 401 274-1100.

Smoke-Free Campus

For reasons of public health and in compliance with Rhode Island state law, smoking 
is prohibited in any RISD building, including but not limited to classrooms, studios, 
hallways, residential facilities and buildings, restrooms, the library, museum and dining 
facilities. Smoking is also prohibited within RISD-owned or leased vehicles. Sale of ciga-
rettes or tobacco products is prohibited on campus.
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Those smoking outside RISD buildings must keep enough distance away from exits and 
entranceways to ensure the prevention of smoke migration into any RISD building.

Any questions you may have regarding this policy should be directed to the Associate 
Vice President of Human Resources; the Associate Provost of Student Affairs; or the 
Environmental Health and Safety Manager. The success of this policy depends upon 
the cooperation of everyone. All faculty, staff and students share the responsibility for 
following the policy. Any problems should be referred to the appropriate department 
head or supervisor.

Resources for substance control (off campus)

American Lung Association of Rhode Island 
The Lung Association offers Freedom from Smoking clinics, for a fee. Call 401 421-
6487 or go online at www.lungusa.org. 

American Cancer Society 
The Cancer Society offers four to six telephone sessions for smoking cessation.  
Call 1 800 784-8669.

Alcoholics Anonymous (AA) 
401 438-8860; 1 800 439-8860 (only in RI)

Adult Children of Alcoholics (ACOA)
401 781-0044

Al-Anon
401 781-0044

Narcotics Anonymous (NA) 
877 461-1110

Community Organization for Drug Abuse Control (CODAC)
401 942-1450 

Rhode Island Division of Substance Abuse
401 462-4680

Rhode Island Council on Alcoholism
1 866 252-3784
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Library Policies

To ensure fair and equal access to the collections at the Fleet Library at RISD, rules 
have been developed with regard to usage and behavior. The Library is a place for read-
ing and study; you are expected to treat this communal resource with respect and to 
behave in a manner that does not disturb others. Cell phone use must be kept to a min-
imum. Except for bottled water, we ask you to enjoy your food and beverages outside of 
the Library, and are pleased that the Portfolio Café is close by. 

To borrow materials from the Library, you must present your RISD ID, which includes 
a library barcode. By doing so, you accept total responsibility for library materials and 
agree to return them unaltered, on time, and to the appropriate location. Loan periods 
for books are generally four weeks with one renewal. Loan periods for other materials 
may vary. Replacement of lost or damaged library materials is the responsibility of the 
student who last borrowed them. Search, hold, and limited recall services are provided 
for items not readily found on the shelves. Fines for overdue materials are charged 
at $.10 per day per item on normally circulating materials; $.50 per hour per item on 
overnight reserve materials; $1 per day per item for music CDs, sound recordings, CD-
ROMs and recalled items; $.50 per hour per item for sound effect CDs and $5.00 per 
day per item for those video/DVDs that circulate. Removing materials from the Library 
without signing for them and vandalizing library materials are violations of Rhode 
Island State Law and the RISD Code of Conduct. Suspension of borrowing privileges or 
more serious disciplinary actions may result when an individual does not comply with 
Library policies.
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security & transportation

Public Safety Department  

Located at 30 Waterman Street, the Department of Public Safety (http://intranet.risd.
edu/publicsafety) operates 24 hours a day, 7 days a week, 365 days a year. Public Safety 
conducts patrols, utilizing distinctively marked cruisers and uniformed officers, along 
with walking patrols of campus facilities and on contiguous roadways. Services also 
include: Emergency Medical Services, parking management, crime prevention pro-
grams, and safety education. Should a member of the RISD community observe or sus-
pect criminal or suspicious activity we ask that this information be promptly reported 
to the Public Safety Office, located at 30 Waterman Street. The Public Safety Quad Sta-
tion at 30 Waterman Street serves as the dispatch center for the Department of Public 
Safety. Public Safety’s phone number for routine calls is 401-454-6376, 24 hours a day, 
seven days a week. Our officers can accept reports in person, or by telephone. 

Safety tips  
While Providence is relatively safe for a city its size, remember that it is a city and there 
are things you can do to ensure you stay safe. For example, learn the location of cam-
pus Code Blue phones, program Public Safety into your cell phone (401 454-6376), 
travel in groups after dark when possible, stay to well-lit and familiar areas, do not be 
distracted. A full list of safety tips can be found on the Public Safety page on the RISD 
intranet. 

Card access  
RISD’s Administrative and Academic Buildings and many residential buildings are 
accessible via Card Access. Your RISD ID is set to give you access to buildings by wav-
ing the card in front of the proximity reader at the entrance to the building or room 
(some readers require you to swipe your card). All RISD community members are 
required to have their RISD ID with them at all times and to present their ID to a Public 
Safety officer if asked. If you lose your RISD ID or it is stolen please report it to Public 
Safety immediately so that it may be shut off to prevent your card from being used by 
unauthorized persons to gain access to RISD Buildings. 

The Card Access system notifies Public Safety via audible alarm when a reader-
equipped door is held or forced open. No doors on campus should be propped open at 
any time. For safety reasons, students, staff, and faculty may not remain in a building 
after the building closes. 
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Events involving students 

When planning an event at RISD, the Department of Public Safety must be advised of 
all functions taking place on or in the vicinity of campus. The following rules generally 
apply to all events. 

At least one staff/faculty member must attend.•	
A Public Safety officer may need to be present at the discretion of the Director of •	
Public Safety.
Large events (especially those held in the RISD Auditorium) may require the pres-•	
ence of a Providence Police officer(s) or Providence firefighter(s) at the discretion of 
the Director of Public Safety. The cost for outside agency details will be incurred by 
the sponsoring Department.
All events that include the service of alcohol require the presence of a RISD Public •	
Safety officer as well as a bartender hired by Dining + Catering. An Alcohol Use Reg-
ulations form must be completed and submitted to Public Safety and Dining + Cater-
ing at least two weeks prior to the event. Forms are available on the Public Safety 
page on the RISD intranet.

For questions about your event, please contact Public Safety at x6380.

Studio safety  
Artists and designers use materials that contain potentially hazardous chemicals which 
can release toxic compounds before, during, and after use. Machinery and tools used 
in classrooms, studios, and workshops can be dangerous if not used properly. Students 
are required to familiarize themselves with potential health and safety hazards in work 
areas and with appropriate techniques and equipment to minimize the possibility of 
exposure and injury. In some studio and shop areas, the College requires you to use 
gloves, safety goggles and other personal protective equipment (PPE). In some cases, 
appropriate PPE will be provided by the department. Students must follow faculty and 
department technicians’ instructions on use of equipment and materials. 

RISD provides appropriate fire-rated cabinets and containers for disposal and storage 
of flammable materials such as paint and solvents. Students are asked to keep any 
paints, solvents and chemicals in properly labeled containers appropriate to their use. 
Students are required to read and sign the RISD Studio Space Assignment terms letter. 
All safety and security regulations will be strictly enforced; violations will result in dis-
ciplinary actions and may result in the loss of studio privileges.

Material Safety Data Sheets (MSDS) on all materials used on campus are available 
through the RISD and Metcalf stores, the Environmental Health + Safety (EH+S) Office, 
and online via http://intranet.risd.edu. In addition, each academic department has on 
file the MSDSs for materials used by the department.
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Pregnant women, people with respiratory problems, and those placed under physical 
restrictions by their physicians should make their conditions known to their instruc-
tors or supervisors as soon as possible. If you suspect you have a health condition that 
could affect your ability to perform tasks related to class activity, discuss this with your 
instructor. Your instructor will then discuss your case with the Health Services staff and 
evaluate available alternatives.

Occupational hazard technology is rapidly growing and changing. Environmental health 
and safety information about the arts can be obtained at the RISD Library through 
monthly periodicals such as ACTS FACTS and Art Hazard News. Also, the RISD Library 
has reference books such as Safety in the Arts by Michael McCann and The Artist’s Com-
plete Health and Safety Guide by Monona Rossol. These and other environmental health 
and safety reference books may also be purchased at the RISD or Metcalf stores.

If you need additional environmental health and safety information, or have any con-
cerns, please contact the Environmental Health and Safety Manager at x6780 or visit 
intranet.risd.edu and find Environmental Health and Safety under Campus Index.

Transportation
See http://intranet.risd.edu/transportation.

Free RIPTA
RISD students, faculty, and staff ride RIPTA (Rhode Island Public Transportation 
Authority) buses for free with their RISD ID. Simply swipe your RISD ID through the 
farebox and go. For RIPTA maps and schedules please visit www.ripta.com or call 401-
781-9400.

Free RIPTA service is good on all RIPTA regular service buses and the Providence and 
Newport trolleys, however, it is not valid on special summer “Beach Bus” service.  

RISD Rides
RISD provides a late-night shuttle service called RISD Rides. RISD Rides operates on 
two fixed routes covering the campus area and nearby areas of Downcity and the East 
Side in the evening until midnight. After midnight RISD Rides provides a service called 
To-Your-Door which transports students from designated campus buildings to their 
homes within the designated service area. 

RISD Rides vans are distinctively marked with the RISD Rides logo. To utilize RISD 
Rides, wait at the designated stops and show your RISD ID to the driver when boarding. 
More detailed information including maps, times of service, and rules and regulations 
can be found on the Transportation page on the RISD intranet (http://intranet.risd.edu/
transportation).
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